TEMA 6. OPTAHU3ALIMOHHBIE OCHOBBI JJESITEJIBHOCTH
YUYACTKOBOM N3BUPATEJBbHOU KOMUCCHU

6.1. O0mme  npuHUMOBI  opraHu3amuu  JaesArejbHoctn YUK
3acenanusa YUK. Ilpunsatue u opopmiienne pemenuit YUK

HesarenpHocTh YUK OCYIIECTBISIETCS KOJUIETHAIBHO OTKPBITO M TJIACHO.
Pemenusi BblmecTosiniell M30MpAaTENbHONM KOMHUCCUM, TPUHATBIE B Mpefenax
ee TOJJHOMOYHH, 00s13aTeNbHbI 11 ucnonHenus YUK,

YUK npaBomouHa mpuUCTYNUTh K pabore, eciu ee coctaB chOpMUPOBaH
HE MEHEE Y€M Ha JIBE€ TPETU OT YCTAHOBJIIEHHOTO YMCJa 4JE€HOB Komuccuu. llpu
stom 3aceganue YUK Moxer ObITh MpPOBEJEHO, €CIM HAa HEM MPHUCYTCTBYET
IpOCcTOE OONBIIMHCTBO OT YCTAHOBJICHHOTO YKCIIA YJIEHOB KOMHUCCHUH.

Ha Bcex 3acenanusix YUK o00s3aHBI MPUCYTCTBOBATH WJIEHBI KOMMCCHH.
B cnyuae ecnu unen YUK He MOXXeT NpUHSATH ydyacTue B 3acellaHUU, OH COOOIIaeT
00 3TOM mpeacenaTeno, MO0 3aMECTUTENI0 Tpelcenarens, JUOo CeKpeTapro
YUK.

Ha Bcex 3acemanmsax YUK BmnpaBe mpucyTCTBOBaTH WiICHBI U PAaOOTHUKHU
anmapaTtoB BBIMIECTOAIMX HM30MPATENbHBIX KOMHCCHI, a Ha 3acelaHusX B JIHU
roJIOCOBaHUS (JIOCPOYHOTO TOJIOCOBaHUSA) — HaOIIOJaTend, B TOM YHCIIE
MHOCTpaHHbIe. Takxke Ha 3aceganusax Y MK MoryTt npucyrcTBoBaTh:

4 npeactasurenn CMMUM, BHeE 3aBUCHMOCTH OT HajaW4yus JHO0O
OTCYTCTBUS Y HUX aKKpEAUTAIUH (32 UCKIIFOYEHHUEM 3aceaHuil IPU YCTaHOBJIECHUH
UTOIOB T'OJIOCOBAHMUS, OINPENIEICHUN PE3yIbTaTOB BEIOOPOB, a TaKXKe MPH MOJICUETE
roJIOCOB M30upareneH, rie UMEIOT MpaBo MPUCYTCTBOBaTh mpeactasutenu CMU,
akkpenutoBanubie [{UK Poccun nnu UKCPO);

v IIPEACTAaBUTENb MTOJIMTUYECKON NTAPTUH, 3apETUCTPUPOBABIIEH CIIUCOK
KaHAUAATOB, 3apErUCTPUPOBAHHBIN KAHAWAAT, YIIOJIHOMOYEHHBIE NPEICTABUTEIN

110 (QUHAHCOBBIM BOITPOCAM, JOBEPEHHBIE JINIIA |

“ B COOTBETCTBMHU C MyHKTOM 4 cTaThu 43 ®enepanbHoro 3akona Ne 67-03 cpok MOJHOMOYMI JOBEPEHHBIX JIHII,
110 00IIeMy MpaBMITy, MPEKpaNIaeTcs OAHOBPEMEHHO C TNPEKpAIleHHEM ardTaroOHHOTO Meproja (aruTarroHHbIN
MEpUOJ MPEKPALIAETCS B HOJIb YaCOB 110 MECTHOMY BPEMEHH JHsI, IPEIIECTBYIOIIErO JHIO TOJIOCOBAHMs, a B CIIydae



v' OpH  paccMOTpeHHMH Kanob (3asABICHUI) — 3asfBUTENN  WIH
MPEJICTABUTENIN 3aMNHTEPECOBAHHBIX CTOPOH.

Ha cBoe mnepBoe 3acenmanue VYUK coOupaercss He T0O3HEE YeM
Ha MATHAALATHIN JA€Hb MOCIE Ha3HAYCHUS €€ YIEHOB, HO HE paHee JHS UCTCUYEHUS
cpoka nonmHomouni YUK npensinyniero cocraBa. Ha nepBom 3acenaHuu u3 yucia
ywieHoB YUK TallHBIM ToJIOCOBaHMEM H30MPAIOTCS 3aMECTHUTEIb Mpejcenarens u
cekperapp YHUK.

Baxno 3nats: [Ipencenarens YUK Ha3zHauaeTcss HA JOJKHOCTh PEIIEHUEM
BHHHEcTOsHeH TEPPUTOPUATBLHON H30UpPATEIbHOM KOMHUCCHHM (32 UCKIIOYCHUEM
cnenuansHoii YUK, copMupoBaHHOil B cooTBeTCTBMU ¢ myHKTOM 12 craten 27
OenepanbHoro 3akoHa Ne 67-03. Ilpencemarens Ttakodt YUK HazHauaetcs
Ha JJOJDKHOCTh M3 YHCJIa YICHOB KOMHMCCHU U OCBOOOXKIAETCS OT JOJDKHOCTHU
pemenrem UKCPOD).

Hanee 3acemanusa YWK cos3piBaroTca €€ mpeacemareseM 10 MeEpe
HeoOxoauMocTu. Takke 3acemaHue MOXKET MPOBOAUTCA MO TPeOOBAHUIO HE MEHEe
OJIHOM TpETH OT ycTaHOBJeHHOro umucia uieHoB YUK. O nmare, mecte U BpeMeHU
IIPOBEICHUS 3aCeIaHMs JIOJDKHBI OBITH 3a0JIarOBPEMEHHO M3BEIICHBI BCE UJICHBI
YHUK.

Ha 3acemanmm YUK mnpoBoauT ronocoBaHue MO JIFOOBIM BOIIpOCaM,
BXOJIAIIMM B €€ KOMIIETECHIIMIO, B COOTBETCTBUM C YTBEPKIECHHON MOBECTKOM JHS,
a Takke mo TpeboBaHuio Joboro wicHa YUWK wau mo60ro mpuCyTCTBYIOIIETO
Ha 3aCEIaHMHU YJICHA BBIIIECTOSIIEH KOMUCCUH.

BosbIIMHCTBOM  TOJIOCOB OT yCTaHOBJIEHHOro uucia wieHoB YUK
NpUHUMAKTCA cneayromue pemenus Y UK:

v' 00 wu30paHuMM U OCBOOOXKIEHHH OT JOJDKHOCTH 3aMECTHUTEIS
npenacenarens, cekperapsa Y UK;

v 0 uHAHCOBOM OOECTICUCHNH TTOATOTOBKU U MPOBEICHHS BHIOOPOB,;

v 00 UTOTrax roJ0COBaHUS.

TIPOBEICHUS TOJIOCOBAHUS B TEUCHNE HECKOIBKHX JHEH MOJPS — B HOJb YacOB [0 MECTHOMY BPEMEHH NIEPBOTO JTHS
TOJIOCOBAHMUS).
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Pemenus YUK 1o nHbIM Bompocam MPUHUMAIOTCS OOJIBIIMHCTBOM TOJIOCOB
HE OT YCTaHOBJICHHOT'O YMCJIA, 4 OT YUCJa NPUCYTCTBYIOMUX WieHOB Y UK.

Baxno 3Harb: Pemenns VYUK 00 ocBoOokneHHMH OT AOKHOCTH
3amectuTens mnpencenarens u o cekperapa YUK npuHMMarotcss  TallHBIM
rojocoBanueM. Pemienue 00 0CBOOOXAEHUU OT MOJKHOCTH mpencenatens YUK
NpPUHUMAET TeppUTOpUaIbHas u30MpaTenbHas KOMHUCCHUA (32 MCKIOYEHUEM

121 crateu 27

cnenuanbHoil YUK, chopMupoBaHHON B COOTBETCTBUU C ITYHKTOM
O®enepanbHoro 3akoHa Ne 67-03. Ilpencemarens Ttakoii YUK HazHauvaetcs
Ha JJOJDKHOCTh M3 YKCJIa YICHOB KOMHMCCHUU M OCBOOOXIAETCS OT JOJDKHOCTU
pemenrem UKCPOD).

[Ipn npunatun YUK pemenus B cilydyae paBHOTO YKCIJIA T'OJIOCOB YJICHOB
YUK, mnomaHHbIX «3a» W «IIpOTHB», Tosioc mpexacenarens YUK sABusercs
pEIIAIOIIUM.

Pemennss YUK noanuceiBatrorcss mpencenareneM U cexkperapem Y UK.
Unenst YUK, Hecormacubie ¢ pemienneM YUK, BrnpaBe M310KUTh B MUCbMEHHON

dopme ocoboe mHeHHe, oTpaxkaemoe B mpoTokosie YUK u mpumaraemoe k ee

PEIICHHUIO.

6.2. ®yHkuun npejacenaTess, 3aMecTUTEIsl NpeAceaTelsi U CeKpeTaps
YUK

Oo6mee pykoBoacTBo nearenbHOCThI0O YUK ocymiecTBisieT mpeacenarens
YUK. Bo3noxeHHbIe HA HETO 00S3aHHOCTH JOJIKHBI UCTIOTHITHCS B 00s13aTEIHHOM
nopsaake. B ciydae orcyrcrBus npencenarens Y MK, ero noJtHoMo4nst MCHOTHAET
3amectuTens npenceaarens YHWK, a B ciaydae OTCyTCTBUSL 3aMECTUTEN —
cekpetaps Y UK.

B mepByto ouepenp HeoOXonuMO BBIIETUTH psAn GyHKIuN B padore YUK,
KOTOpPBIE MOTYT OCYIIECTBIIATLCS B PaBHOM CTEIeHU Kak npeacenarenem Y UK, tak
u 3amectutenem npeacenarens Y UK u cekperapem YUK. K HuM otHOCATCS:

v 3aBEPEHUE KOMUM MPOTOKOJIOB U MHBIX JOKyMEeHTOB Y K



v\ yTOYHEHHME, OIJIAlllCHHE M BHECEHHE B IPOTOKOJ JAHHBIX O YHCJIE
orometenel, nonyueHunix Y UK;

v OTJIallIEHWE W BHECEHHE B MOCJEIHIO CTPAHUILY CIHCKA U30upaTeneit
WTOTOBBIX JAHHBIX, MOATBEPKICHUE MX CBOEH MOIIMUCHIO U 3aBEPEHUE NEYATHIO
YUK.

Henocpencteenno  mpencemarens  YWK  BBINOMHSET — CIHEAYIOIIUE
00s13aHHOCTU

v CO3bIBAET 3aCEJaHMsI YYACTKOBOM KOMHMCCHUM M TMPEACEHATEIbCTBYET
Ha HUX;

v pactipenensier Mexay wieHamu YUK o0s3aHHOCTH Il OpraHU3aluu
PabOTHI 10 UCTIOTHEHUIO €€ TIOJITHOMOYHUHN U 110 TPUHUMAEMBIM PEIICHUSIM;

v CJIEJUT 3a MOPSAJKOM B MOMEUICHHUH JJIs1 TOJIOCOBAHUS,

v MpECTABISAET Y4aCTKOBYIO KOMUCCHIO B OTHOIIEHUSIX
C TOCYAapCTBEHHBIMH OpraHaMHy, JIOJHDKHOCTHBIMM JIMIAMH, OpraHaMHd MECTHOTO
caMOYIIpaBJIeHUs, yYaCTHUKaMHU HU30UPATENIBHOTO IMpollecca, a TaKkKe B CyIeOHBIX
OpraHax;

v pacnopsbkaeTcst cpeacrBamu, BbieneHHbIMM YUK w3 mectHOTO
Or0/KeTa Ha MOATOTOBKY M MPOBEICHUE BEIOOPOB;

v MOJMKUCHIBAET PEIICHUS W IPOTOKOJbl 3aCEJaHUuM y4YaCTKOBOU
KOMHCCHH,

v B JICHb TOJIOCOBAHUWS, HEIMOCPEIACTBEHHO I€pe] HACTYILUICHUEM
BPEMEHHU  TOJOCOBAHUSA,  NOpPeABSABIIET K  ocMoTpy  uwieHam YUK
Y NPUCYTCTBYIOIIUM JIMIAM ITyCTBhIE SAIIUKH JJIs TOJIOCOBAHUS, KOTOPBIE BCIIEN
3a 3THM ornevarbiBatoTes nevarsbio Y UK (mmomMOupyroTcs);

v B CIIy4ae MPOBEICHUS JOCPOUYHOrO T'OJIOCOBAHUS B JIEHb TOJIOCOBAHUS
Iepel HA4YaJIOM TOJOCOBaHMS B NpUCYTCTBHUM 4ileHOB YMWK u  uHBIX
MPUCYTCTBYIOIIMX JIMI[ COOOIIAaeT O 4Yuciae wu3zdupareneil, MNporoJoCoBaBIIUX
JIOCPOYHO Ha JAHHOM HM30UpaTEIbHOM y4YacTKe, M MPEAbSIBISET NIl BU3yaIbHOTO

O3HAKOMJICHHA 3aIICYaTaHHBIC KOHBCPTHI C OroICTEHIMH (HOCJIC 9TOI'0 BCKPBIBACT
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MOOYEPETHO KAkl KOHBEPT U, COOI0Iasi TAHY BOJICU3BABICHUS N30UpaTeei,
OITyCKaeT OIOJUICTCHU B CTAI[MOHAPHBIN SIIHMK JIJIS TOJIOCOBAHMUSA);

4 3aBepsieT MOAMUCHIO IEPBHIN HK3EMILISAP CIHUCKA U30UpaTeiei;

v 10 3aBEpIICHUWU TOJCYETa TOJIOCOB Ha U30UpaATEIbHOM YYacTKe
JOCTaBJISIET B  BBIIIECTOSIIIYIO KOMHMCCHIO TIEPBBIM DK3EMIUISIP MPOTOKOJIA
00 UTOrax TOJOCOBaHUSA C TMPUIOKEHHBIMM K HEMY JOKyMEHTAaMH, a 3aTeM
MOJAMUCHIBAET CBOJIHYIO TaOJUILYy O pe3yJibTaTax BHIOOPOB;

v HECeT OTBETCTBEHHOCTh 3a BBIJIaYy U COXPAHHOCTh M30UPATEIIBHBIX
OroIeTeHE;

v obecrieyrBaeT COXPAaHHOCTh JIOKYMEHTOB W HX TMepeaady B
BBITIIECTOSIIYIO N30MPATEIbHYI0 KOMUCCHIO;

4 BBHITIOJIHSIET WHBIE OOS3aHHOCTH, MPEIYCMOTPEHHBIC JICHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

3amectutens mpeacenatens YHWK He o0nagaeT HMCKIIOUHUTEIHLHBIMU
MOJTHOMOYMSIMM, TIpU OTOM OH OKa3blBa€T COJICMCTBUE  MPECENaTENIO
B OCYIIECTBJICHUM BO3JIO)KEHHBIX HA HEro TIOJHOMOYMM, BBIMIOJHAS  €ro
MOPYYCHHUSI.

CexkpeTtapb y4acTKOBOW KOMHUCCHU:

v obecrieyrBaeT OpPraHU3allMOHHO-TEXHUYECKOE M JIOKYMEHTAIMOHHOE
obecrieueHne 3aceJaHuil y4acTKOBOM KOMHCCHU;

v OpraHU3yeT IUIAHUPOBAHUE JEATEIbHOCTA YYAaCTKOBOW KOMUCCHH,
KOHTPOJIMPYET XOJT BHIMIOJTHEHUS TUTaHa paboThI;

v ohopMIISIEST W TIOANHUCHIBAET MPUHATHIC PEIMICHUS W IPOTOKOJIBI
3acemannil YUK

v’ MOANKUCHIBAET MEPBBI SK3EMILIAP CIKMCKa H30HUpaTelei;

4 M0 3aBEpIICHUM TMOJICYeTa TOJOCOB Ha H30UPATEIbHOM YYacTKe
JIOCTaBJISIET B BBIIMIECTOANIYI0O KOMHCCHIO TEPBBIA OSK3EMIUIAP MNPOTOKoia 00
WUTOTaX roJIOCOBAaHUS C MPUIIOKECHHBIMHA K HEMY TOKYMEHTAMU;

v OpraHU3yeT BEJICHUE JEJIONPOU3BOJICTBA,;

v o0ecrieunBaeT COXPAaHHOCTh IOKYMEHTOB U UX Nepeady B apXUB;
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v\ BBINOJHSET HWHBIC OOS3aHHOCTH B COOTBETCTBUH C JCHCTBYIOLIMM
3aKOHOJATENBCTBOM.

Baxkno 3Hath: B ciyyae nocpodHOro OCBOOOXKIEHHS OT JAOHKHOCTEH
3aMECTUTENl  MpeAceNarenss  WIM  CEKpeTaps  y4acTKOBOM  KOMMCCHUH
UX 00513aHHOCTU PEUIEHUEM KOMHCCHHM MOTYT OBITh BO3JIOXKEHBI HA JIPYTUX YICHOB

YUK 1o n3b6panusi HOBOIO 3aMECTUTEIIS NMPEACcCeAaTelNs UIU CEKpeTaps.



