Moayas 2. AEJIOIPOU3BOACTBO B TUK U YUK

2.1. HopmaTuBHO-IpaBOBOe peryaupoBaHue aejgonpoussoacrsa B TUK
u YUK

[lopsanok paboThl C JOKYMEHTaMH, OCHOBHBIE NpaBWJIa HMX MOATOTOBKHU
u oopMIICHUSI B TeppUTOpHANIbHON u30uparenbHor komuccuu (mganee — TUK)
M y4acTKOBOM wu3OupatenbHol komuccuu (panee — YUK) ycranaBnuBaior
UHCTPYKLHUH o JIEJIOMPOU3BOACTBY n30MpaTeNbHbIX KOMUCCUI
COOTBETCTBYIOLLIETO YPOBHS. DTH JTOKYMEHTbl M WM3MEHEHUsS, BHOCHUMbIE B HHX,
npunumarotcs pemenusimu THUK (nmocne cornacoBanus ¢ UKCP®) u YUK.

Baxkno 3HaTh: Ha 3acenanusx LMK Poccum onobpenst Ilpumepnas
UHCTPYKIMSI O  JEJONPOU3BOACTBY B  TEPPUTOPUATIBHOM  KOMHCCUHU
(mocranosnenne I[MK Poccun ot 20 oktssops 2011 roma Ne 48/406-6)
u [IpumepHass HMHCTPYKUHMSA MO JEJIONPOM3BOACTBY B YYaCTKOBOM KOMHCCHHU
(Beimucka u3 mpotokona 3acenanuss [[MK Poccum ot 20 Hos6ps 2013 rona
Ne 204-2-6).

[IpaBuna odopmieHuss IOKYMEHTOB U TOPSJOK pabOThl C HUMH,
PEeyCMOTPEHHBIE MTPUBEEHHBIMHU JOKYMEHTaMH, 00s3aTenbHbl 1ig wieHoB TUK
n YUK. Unenst TUK u YUK nomKkHEI OBITH 03HAKOMIIEHBI IO OAINUCH C TEKCTOM
HNuctpykumm.

Ba:kHO 3HATB: BEJCHHUE JIEJONPOU3BOJCTBA B M30MPATEIbHBIX KOMHUCCHUSAX
OCYLIECTBIISIET npeacenaTenb 1160 CeKpeTapb n30upaTeNbHOU
KOMHUCCHUUB COOTBETCTBUU C pacmupeneneHueM obOs3anHocter. B TUK otn
(YHKIIMM MOXET OCYIIECTBIIATh TPAKIAHCKUN CIy)Kalluil B COOTBETCTBHH CO
CBOMM JIOJDKHOCTHBIM PErJIaMEHTOM.

Jlenonpon3BOACTBO  OCYIIECTBIIIETCS € HCIOJNB30BAHUEM  KYPHAJIOB
perucTpanuu JT0KyMEHTOB. PaboTa OCHOBBIBa€TCS Ha MPUHLIMIE OJHOKPATHOMN
perucTpanuu JOKyMeHTa.

OCHOBHBIE JOKYMEHTBI, COCTaBJIsIEMbIE N30UPATEIbHBIMU KOMUCCUSIMH

v’ [IPOTOKOJIBI 3aCeJaHui N30UPaTEILHOM KOMUCCHY;



v’ peieHnst M30UpaTebHON KOMUCCHH,

<

MIPOTOKOJIbI M30UPATENLHON KOMHCCHH 00 UTOrax roJIOCOBaHUS;

v/ CIHCKH JTUII, TPUCYTCTBOBABIINX MMPU YCTAHOBJICHUH MTOTOB TOJOCOBAHMUS
U COCTaBJIEHUM TMPOTOKOJA M30MpaTenbHONM KOMUCCMUM 00  HWTOrax
rOJIOCOBAHUS;

v’ BeIOMOCTh BbIIaun mpexacenateieM YUK dieHaM KOMHCCHH € MPaBOM
pelIaroniero royioca M30UpaTeNbHbIX OIOJUIETeHEeW I TOJIOCOBAHMS
B [IOMEILEHNUH JIJIs1 TOJIOCOBAHMS M BHE MIOMEILIECHHUS JJIsSl TOJIOCOBAHUS;

v/ aKThl, B TOM 4Hcie akT o nepepade Orosuiereneii u3 TUK B YUK, akThl
O MPOBEJICHUM TOJOCOBAaHUS BHE IMIOMEIICHHUS JUIsI TOJOCOBaHUSA IS
Ka)KJI0TO IEPEHOCHOTO AIINKA JUIS rOJIOCOBAHUS, aKT
0 HepaboTocnocoOHocTH ckanupyromux yctporicte KOUD u np.;

v/ peecTpbl, B TOM YHCIIE PEECTp 3asBJIECHUM WIM YCTHBIX OOpAaIleHUH

n30uparenss O MPEeAOCTaBICHUH €My BO3MOXHOCTH IPOrojocoBaTh BHE

IIOMELIEHUs JUIi TOJOCOBAHUA, PEECTP BbIAAYM 3aBEPEHHBIX KOIUU

npotokojia YK 06 utorax rojgocoBaHus U Jp.

2.2. Ilpuem, perucTpamus u NpPoxXo;kjaeHue J0KyMEeHTOB.

I[IpueM wu peructpauuss MOCTYNAIOUIUX JOKYMEHTOB IPOU3BOAUTCS
npencenaTeneM Mo cekperapeM H30upaTelbHOW KOMHUCCHUU C UCIOJIb30BAHUEM
KypHajaa perucTpauuu BXoAasamux JoKyMeHToB. B TUK nokyMeHThl MOryT Takxke
noctynath mo kaHainam cBs3u ['AC «Bbeibopel» cpencTtBaMu 3JI€KTPOHHOW MOYTHI
[T «lemo».

IIpu BCKpBITUM KOHBEPTOB MPOBEPSAETCS MNPABUIBHOCTh AJPECOBAHMUS,
KOMIUIEKTHOCTh M ULEJIOCTHOCTh JOKYMEHTOB, HAJIMYHUE MPUIIOKECHUH, CBEPACTCS
COOTBETCTBHE HX HOMEPOB YYETHbIM HOMEpPAM, YKa3aHHbIM Ha KOHBEpTaXx.
HempaBunsHO  ajmpecoBaHHbIe W OMMOOYHO  BJIOXKEHHBIE  JIOKYMEHTHI
HE PETUCTPUPYIOTCA, TNEPECHUIAIOTCS MO HA3HAYEHHUIO WA BO3BPAIIAIOTCS

OTIPABUTENIO.
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Ecnau npu BCKpbITUM KOHBEpTa OOHApPYXEHO OTCYTCTBHE JTOKYMEHTOB WU
WX OTACJIBHBIX JIUCTOB, NPWIOKEHUM, TMOBPEKIACHUE JIOKYMEHTOB WJIU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTE,
B U30UPATEIbHONM KOMUCCHHM COCTaBJSICTCS] aKT YCTAHOBIEHHOW (POpMBI B JBYX
sk3eMIusipax. OAMH 3K3EeMIUISIp akTa MOChUIAETCS OTIPaBUTENIO, JAPYrou
MPUOOIIAETCS K MPUHATHIM TOKYMEHTaM.

Ha o0opoTHOI1 cTOpoHE MOCHEeNHEero JucTa MOBPEXKIACHHOTO IOKYMEHTa
B [IPAaBOM HUKHEM YTITy JIeJIaeTCsl OTMETKa «J[OKYMEHT MOJy4eH B MOBPEKICHHOM
BUJIE.

KoHBepThI OT MOCTYNUBIINX JOKYMEHTOB HE YHUYTOXKAIOTCS B Cliydae, €Ciu
TOJIKO 10 HHUM MOXHO YCTaHOBHUTH QJpeC OTMIPABUTENS, JaTy OTIPaBKHU
U TIOJIyYeHHUs JIOKYMEHTOB, WJIM €CJIM OHH COJIepXKaT JOKYMEHTBI, KOTOpbIC
MOCTYNIWJIN U3-3a TpeaenoB teppuropun Poccuiickoii depepanuu, U3 CyJIO0B,
CJIEICTBEHHBIX OPTaHOB, JTUOO JOTOBOPHI, MPETEH3UH, HCKOBBIC 3asBJICHUSI.

IIpu peructpauru NOCTYNMBUIETO JOKYMEHTa B JKypHAJIE€ PETHCTPALIUU
BXOJISAIIUX IOKYMEHTOB 0043aTEIbHO MTPOCTABIISIOTCS CIIEAYIONNE PEKBU3UTHI:

v/ J1aTa oJIy4eHus JOKyMEHTa,;

v/ PErucTpaliOHHbIA HOMED JOKYMEHTA;

v JaHHBle O KoppecmoHaeHte (aapecante) (paMuiusi, WMs, OTYECTBO
¢uznueckoro WA WIM Ha3BaHME OPTraHU3allid, MECTOHAXOXKIICHUE
OTIPABUTENS);

UCXOJIAIINN HOMEP IOKYMEHTA;
JaTa JOKYMEHTa;
KpaTKoOe coJepKaHue JOKYMEHTA;

pe30JIronuA U CPpOK MCIIOJTHCHHUA

<N N < X

OTMETKa 00 MCIOJHEHUHU JOKYMEHTA U CIIMCAHUU €ro B JeJI0.
BaxHo 3HaTh: BXOASAIIMM HOMEP W J1aTa MPOCTABIISIFOTCS, KakK IPaBUIIO,
B IPABOM HWKHEM YIJIy JIUIIEBOM CTOPOHBI MEPBOTO JIMCTA 3aPETrUCTPUPOBAHHOTIO

AJOKYMCHTA. HpI/I perucTpanuu BXOAAIINX JOKYMCHTOB MOXKCT OBITh MCIIOJIB30BaH
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perucTpaliMoHHbI mrTaMi. Ha npuinokeHuu NnpocTaBiIsAeTCs BXOAALIUNA HOMEP
JOKYMEHTa, K KOTOPOMY OHO OTHOCUTCS.

IIpu perucTpauuu AOKYMEHTA, SBISAIONIETOCA OTBETOM Ha HCXOIALIUN
NOKYMEHT WJIM IPUCIIAHHOTO B JOIOJIHEHHUE K paHEE HAIPaBICHHOMY JOKYMEHTY,
B Trpade «PeructpanmoHHBIA HOMEpP» JKypHaJla PETUCTPALMH BXOMSIIUX
JOKYMEHTOB J1€J1a€TC COOTBETCTBYIOLIAs CCBIIKA.

K mnoBropHbIM JOKyMEHTaM NpUKIaJbIBaeTcs HWHMoOpManmuss o paHee
NOCTYIIMBIINX JOKYMEHTAX U pe3yJbTaTax UX UCIIOJHECHUS.

Hymepanusa Bxomsdmux JAOKYMEHTOB  OCYIIECTBIAETCS B Ipeienax
KaJICHIapHOI'0 roja.

3aperucTpupoBaHHbBIE  JOKYMEHTBI PAcCMaTpPHUBAIOTCA  IIpeJcenareaemM
n30MpaTeibHON KOMUCCHH, B X0JI€ UCTIOJHEHHUS JOKYMEHTA MPOU3BOJIUTCS 3aHUCh
0 €r0 MCIIOJIHEHUU B KYPHaJe PEruCTpaluu.

HcnonHeHHbIE TOKYMEHTBI CIIHCBIBAIOTCS B JEJO IpeacenareiieM WIN
CeKpeTapeM H30MpaTelbHONM KOMHUCCHUHM U IOMEILAIOTCS B JI€JI0 B COOTBETCTBHUU

C HOMEHKJIATypOu Je.

2.3. OcHOBHbIE TPEOOBAHUS K NMOAT0TOBKE U 0)OPMJIEHHUIO IOKYMEHTOB
JlokymMeHTBI 0OpMIISIIOTCS Ha OJIAaHKaX yCTaHOBJICHHON (DOPMEL.
B YUK moryT ucnoyib30BaThCs CICAYIOIINE BUIBI OJIAHKOB:

v’ GnaHk nportokoia 3acenanus YUK,

<

omank pemenus YUK;

<

omank nmucema YUK,

B THUK moryT ucmonas30BaThCst CIEAYIONINE BUIBI OJaHKOB:
Orank npotokouta 3acenanus TUK;

omank pemenus TUK;

Oank pacniopspkeHus npeacenarens THUK;

D N N NN

obmumit 6mank TUK (ans moAroroBku mar000ro BUja JOKYMEHTa, KpOMeE
MKMChMa);

v' 6nank nucema THUK.
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JIOKyMeHTBl ~ OQOpPMIISIIOTCA B COOTBETCTBUM C  TpeOoBaHUsIMU
K IOKyMEHTaM, U3rOTOBJISIEMBIM C TOMOLIBIO MEYATAIOLIUX YCTPOUCTB, U K (aiiaam
TEKCTOBBIX JOKYMEHTOB (om00penbl Ha 3acemanuu [[MK Poccum, Bbimucka
u3 nporokona 3acenanust LUK Poccunm ot 20 nHosa0ps 2013 roma Ne 204-2-6,
noctanoBienne MK Poccum ot 20 oktsa6ps 2011 roma Ne 48/406-6), npu
OTCYTCTBHUH I1€YATAIOIINX YCTPOUCTB — B PYKOIIMCHOM BHJIE.

[Ipu noaroroBke M OQOPMIEHUM JIOKYMEHTOB JOJKHBI COOJIOIAThCA
npaBuiia 0(hOpPMIICHUS PEKBU3UTOB JJOKYMEHTOB.

JlaToil JOKyMEHTa sBISE€TCS JaTa €ro IOANUCAHUs, YTBEPKICHUS,
npuHsTHs. JlaToil mpoTokoa sBIseTCs JaTa 3ace/laHus, akTa — aTa COOBITHS.

Haty noxymeHTa opopMIIsiIOT apaOCKUMU 1udpaMu B TIOCIE0BATEIbHOCTH:
JeHb Mecsila, Mmecsl, roa. Jlenp mecsna u mecsiy oQopMIISIOTCS JBYMS MapaMu
apaOckux nudp, pa3aeieHHbIMU TOYKON, TOJl — YEThIPbMSI apaOCKUMH LIUPPAMHU.

Jlomyckaetcs ciioBecHO-IIMGPOBON crocod odopmieHus AaThl, HAIPUMED,
«17 auBaps 2011 r.» unu «17 ssuBaps 2011 rogax.

[Ipu odopmieHUHn NPOTOKOJIOB U pEUICHUH H3OUPATENbHON KOMHCCHH,
aKTOB M30MpaTEeTbHON KOMHCCHHM HCIONB3YETCS TOJBKO CIOBECHO-IIM(PPOBOM
Ccoco0 HaIMCaHus JaThl.

JIns BXOJAIIMX JOKYMEHTOB PETUCTPALMOHHBIM HOMEpP JOKYMEHTa — 3TO
HNOPSIAKOBBIL ~ HOMEp, IS HCXONSIIMX JOKYMEHTOB — HHJIEKC Jiela
110 HOMEHKJIATYPE U, 4epe3 KOCYIO YEPTY, MOPSAAKOBBIA HOMEP JOKYMEHTA.

Ccblika Ha UCXOIAIIMM pPETUCTPALMOHHBIA HOMEp U JaTy JOKyMEHTa
BKJIFOYAE€TCA B COCTaB PEKBH3UTOB OnaHka mnuchMa. CChUIKa Ha WCXOMSIIHMA
PErUCTPaIlMOHHBIII HOMEpP W JaTy JOKYMEHTAa MpOCTaBISETCS MPU MOATOTOBKE
MMChbMa-OTBETA.

PexBusut «Anpecar» pacnosiaraetcsi B IpaBOM BEpXHEM yriy. JIOKyMeHTBI
aJIpecyloTCs B BBIIIECTOAIIYI0 M30MpaTEeNbHYI0 KOMHMCCHIO, B OpPraHM3AlMH, UX
CTPYKTYpPHbIE MOAPA3JACICHUS, TOJKHOCTHBIM JIMIIAM WA TpakJaaHaM MPU OTBETE

Ha uX oOpamieHus. HanmeHoBaHME BBIIIECTOSINEH HW30MpATEIbHON KOMHCCHH,
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OpraHu3alMi M CTPYKTYPHOTO NOAPA3JICIICHUS YKAa3bIBAIOTCS B HWMEHUTEIBHOM
MaJIeKe.

Ecnu nmoxkyMeHT agpecyeTcsl mpeJiceiaTellto BhIIIECTOSIIEH U30upaTeabHO
KOMHUCCHH, PYKOBOAUTEIIO OPraHU3alMU WIM €r0 3aMECTUTENI0, HAUMEHOBAHUE
BBIIIIECTOSIIIIEH M30UpPATEIbHOM KOMHUCCHM, OpraHU3aluu JOJDKHO BXOJHUTH
B HAUMEHOBAHHE JOJDKHOCTH aJpecara.

Ecnu  noxkymMeHT aapecyercss JIOMKHOCTHOMY JIMIy, HaWMMEHOBAHUE
BBIIIECTOSIINIEH ~ M30UpaTeIbHOM  KOMHCCUHM,  OpraHM3allid  yKa3bIBaeTCS
B IMCHUTEJILHOM TIaJieke, a JIOJDKHOCTh U (pamunus — B gatenbHoM. [lpu sTom
WHULIUAJIBI YKA3BIBAIOTCS TIOCIIC (PaMUITUU.

Ecnu  nmokymeHT azpecyercss oOpraHu3alliM, CcHayajda YyKa3bIBaeTCsA €€
HAaWMEHOBAaHUE, 3aTEM MOUYTOBBIN agpec.

JlonmyckaeTcs IEHTPUPOBATh KaXIAyl CTPOKY PEKBU3UTA «AjpecaT»
110 OTHOIIIEHHUIO K CaMOM JITTMHHOM CTPOKE.

JlomyckaeTrcss  MCMOJB30BaTh  OQUIMAIBHO TPHUHATHIE  COKpAIEHHBIE
HAaUMEHOBAHUS OPraHoOB TOCYJApCTBEHHOM  BJIACTH, OpPraHOB  MECTHOTrO
CaMOYIIpaBJICHUS, OpraHU3alIHil.

[Ipu ampecoBaHnM JOKyMEHTa (U3MYECKOMY JIMIY BHAYaJle YKa3bIBAIOTCS
dbaMIIIAST 1 MTHUITAATIBI TIOJTyYaTelis, 3aTeM IMOYTOBBIN ajpec.

JIokyMeHT He JOJDKeH cojepkaTrh Oosiee dYeThipex anpecaroB. CioBo
«KOTUSD MEPES BTOPHIM, TPETHUM, YETBEPTHIM aJIpECaATOM HE YKA3bIBACTCH.

BaxHo 3HaTb: JOKYMEHT YTBEPXKIACTCA HOJDKHOCTHBIM JIAIIOM  HJIU
CIICIUAIIBHO  HM3/1aBAEMbIM  JIOKyYMEHTOM. Ilpu  yTBEpXIAECHHM JTOKYMEHTA
JOJDKHOCTHBIM ~ JIMIIOM TpHud YTBEPXKICHHUS JIOJDKEH COCTOSATH M3  CJIOBa
YTBEPX/IAIO 6e3 kaBbIYeK NMPOMHUCHBIMU OYKBaAaMU M Ha CIICIYIOMICH CTPOKE —
HaMMEHOBaHWE JOJKHOCTH, TOANNUCH, MHUIIHAJIBI, (paMIIUS JIMIa, YTBEPAUBIIETO
JOKYMEHT, Jarta yTBepxkacHus. lIpu yTBEpKIEHHMM MOKYMEHTA MPOTOKOJIOM,
pemienneM  rpud  yTBepXKIeHMs  coctouT w3  ciaoBa Y TBEPXJIEH

(YTBEPXIAEHA, VYTBEPXIAEHbI wmu VYTBEPXIEHO) 6e3 kaBbluek
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MPONUCHBIMU  OyKBaMH,  HAMMEHOBAHUSA  YTBEPXKAAIONIETO0  JOKYMEHTa
B TBOPUTEIBHOM MaJIeKe, €0 AaThl U HOMEpA.

I'pud yTBepKaeHUs pacmojararoT B MPAaBOM BEPXHEM YTy JOKYMEHTA.
B rpude yrBepxkIeHHs AOmMycKaeTcs IIEHTPUPOBATH AJIEMEHTHI OTHOCUTEIHHO
CaMOW JUIMHHOM CTPOKH.

VYkazaHus MO HCIOJHEHHUIO JTOKYMEHTa MOTYT OBITh HAlHUCAaHbl OT PYKHU
npejacenaTesieM  M30UPATEIbHOW  KOMHUCCHM HA  MOJJIMHHUKE  JOKYMEHTa
Ha CBOOOJTHOM OT TEKCTa MecTe WM O(OpMIIEHbI Ha OTIEIBLHOM JUCTE Qopmara
A6 (105x147), mUpUIOKEHHOM K JOKYMEHTY. YKa3aHusi IO HCIOJHECHUIO
JIOKyMEHTa  BKJIIOYAlOT (paMuIud W WHUOMAJIBL  UCIOJIHUTENEH, Mpu
HEOOXOAUMOCTH — COJIep)KaHUE TOPYUYCHHS, CPOK WCIOJHECHHS, IOIIUCH
npejaceaaTens n3oupareIbHON KOMUCCUU U JIaTy.

3arojoBOK K TEKCTY JOKYMEHTa JOJDKEH KPAaTKO M TOYHO PACKphIBATh €r0
coJiepkaHre U OBITh COIVIACOBAaH C HAMMEHOBAHHEM BHJAa IOKYMEHTA. 3aroJioBOK
MOKET OTBEYATh HA BOMPOC «O 4eM (0 KOM)?». 3arojioBOK, COCTOSILIUN U3 JIBYX
u 0oJiee CTPOK, MevaTaeTcs yepe3 OJUH MEXCTPOUYHBIM MHTEpBall, TOUKA B KOHIIE
3aroJ0BKa HE CTAaBUTCS. 3arojIOBOK PacIoyiaraeTcsl Ha MepBOM JIUCTE HAJl TEKCTOM
JOKYMEHTA 110 TIEHTPY, a Mpu 0hOPMIICHUHU MTUCbMa — OT TPAHUIIBI JIEBOTO TOJIS.

Texct mokymeHTa OGOpPMIISIOT B BHJE CBSI3HOTO TEKCTa, TAOMUIBI WU
COEIMHEHUS 3THX CTPYKTYp. TeKCT TOKyMEHTa JOJIKEH U3J1araTbCsi KpaTko U SICHO,
OBITh APTyMEHTHPOBAHHBIM, O0OECNEeYHBATh TOYHOE M OJHO3HAYHOE BOCTIPUSTHE
coJieprKaleicsi B HeM HHpOpPMaITUH.

TekcT MOKyMEHTa JOJDKEH, KakK IMpaBUJIO, COCTOATh W3 JBYX YACTEH:
B IIEPBOM YAaCTH YKAa3bIBAIOTCS MPUYMHBI, OCHOBAHMS, LEIU COCTABJICHUS
JOKYMEHTa, BO BTOPOM — PpEIIEHUs, BBIBOABL, MPOCHObI, MPEHIOKEHUS,
pPEKOMEHIaIuu.

TexkcT JOKyMEHTa MOXKET COJEpXkKaTh TOJBKO 3aKJIIOUUTENIbHYI0 YacThb
(Hanmpumep, TUCbMO, 3asiBIIEHUE, MPOCKOY 0€3 MOSICHEHHUS]).

B TekcTe mokymeHTa, MOATOTOBJIEHHOTO HAa OCHOBAaHWUU 3aKOHOAATENIbHBIX,

HWHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB, U3JaHHBIX OPraHaMu BJI4ACTHU W YIIPABJICHUA,
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UK Poccuu, nzbuparensHoi komuccueil cyownekra Poccuiickoit depeparuu,
YKa3bIBAE€TCSI HAMMEHOBAHNE BUJA IOKYMEHTa, HAUMEHOBAHUE OpraHa, U3JaBlLIero
JIOKYMEHT, J1aTa MPUHSATUS WU YTBEPXKACHUS JTOKYMEHTa, €ro PerucTpaliMOHHbIN
HOMED, a TAaK)KE€ 3aroJIOBOK JOKYMEHTA, 3aKJIIOYEHHBIN B KABBIYKH.

TekcTel JOKYMEHTOB OOJBLIOr0 O0O0beMa MOTYT JEIUThCA Ha pasJesbl,
MO/IPa3/Iebl U MyHKThI, KOTOPbIE HyMEPYIOTCS apaOCKUMU LIUPpPAMH.

AG3a1ipl BHyTpU IMYHKTOB HE HYMEPYIOTCS.

B nucbMax ucnonb3yroT cienyroume GopMbl U3T0XKESHHUS:

v or 1l-ro Jmma MHOXecTBeHHOro umcia («IIpocMM  HampaBUTH
uH(OpMaIHIO...» U JIp.);

v or 3-r0 JMIa EIMHCTBEHHOTO 4YHCia («TeppUTOpHANbHAs/ y4acTKOBas
KOMHUCCUSI HE CYHMTAeT BO3MOXHBIM...», «TE€PPUTOPHAIbHAS/y4acTKOBAs
KOMUCCHS MPEAJIaraeT pacCCMOTPETh BO3MOYKHOCTb. ..»).

I'padpr 1 cTpoku TAOMUIBI AOHKHBI MMETh 3aroJIOBKH, BBIPAKEHHbIE
CYLIECTBUTEIBHBIM B HMMEHUTENbHOM majnexe. [lom3aronoBku rpad u CTpok
JIOJIKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKAMH.

OTMeTKa 0 HaJTW4YuU NPWIOKEHUN pacIionaraeTcsi OT FpaHULbl JIEBOrO MOJIs
1ocJie TEKCTa mepes NoANUChio. Eciaum JOKyMEHT UMEET MPUIOKEHUs, Ha3BaHHbIC
B TeKCTE, OTMETKa 00 uX Haauyuu oQGOpPMIIETCS IO CleAayrmeld ¢opme:
«ITpunoxenue: Ha 15 1. B 3 3K3.».

Ecnu [0OKyMEHT wuMeeT NpUIOKEHHUS, HE Ha3BaHHbIE B TEKCTE, HX
HAUMEHOBaHUs HEOOXOAUMO TIEPEUUCIUTh TOCIe TEKCTa JOKYMEHTa Iepes
MOANUCHIO C YKAa3aHUEM KOJIMUECTBA JIMCTOB B KAXKIOM MPUIIOKEHUU U KOJIMYECTBA
AK3EMIUISIPOB.

Ecniu  npunoxkeHuss ~ cCOpOLIIOPOBAaHBL, TO  KOJHUYECTBO  JIMCTOB
HE YKa3bIBaeTCs.

Ecnm x JIOKyMEHTYy mpuiaraercst APYrod JOKYMEHT, TaKXe HWMEIOLIHNMI
MPUJIOKEHHE, TO OTMETKAa O HAJWYUU MPUIIOKEHHUS O(OpPMIISIETCS CIIETYIOIIUM

00pazoM:
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ITpunoxenue: NUCBMO YYaCTKOBOM KOMHUCCHUU M30MpATEeNbHOTO yyactka Ne
or 15.11.2012 Ne 01-21/450 m mnpuioxeHue K HEMy, BCEro
Ha 12 o

[Ipy HanM4YMKM HECKOJIBKUX NPUIIOKEHUH OHU HYMEPYIOTCS, HaIlpUMED,
npunoxxenue Ne 1, npunoxxenne Ne 2 u Tak nanee.

B cocraB moanucu BXoIT:

v HaWMEHOBaHHE JIOJDKHOCTH JIMIIA, MTOIUCABIIErO JOKYMEHT;
v ero JjWYHAs TOANKMCh, KOTOpas O(OPMISETCS CHHUMH WA YEePHBIMU

YepHUJIaMU;

v’ pacmudpoBKa MOANUCH (MHUIAAIBI, (HaMUIIHs).

Ba:kHo 3HaTh: IPU NOJANHUCAHUU TOKYMEHTA YKa3bIBAIOTCA UCKIOUYNUTEIBHO
(dakTUyeckas MODKHOCTh JIMIA, MOJIMUCABIIET0 JOKYMEHT, W €ro QamMuius.
He nonyckaercss moAmuchiBaTh  JTOKYMEHTBI € MPEMJIOTOM  «3a»  WJIH
IIPOCTaBJIEHUEM KOCOH YEpTHI Nepe]] HAMMEHOBAHUEM JOJIKHOCTH.

Ecin nokymeHnT odopmisercss Ha OnaHke UW30UpaTenbHOM KOMMCCHUH,
TO PEKBU3UT BKJIFOYACT HAMMEHOBAHME JOJDKHOCTH JIMLA, IOANKCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI0 MOANHNCh, pPACIIUPPOBKY MOANHUCH (MHULIHAAIBI
u hamunmio). Eciiu nokymeHT oopmiisercs He Ha OJIaHKEe, TO PEKBU3UT COJICPIKUT
[IOJIHOE HAMMEHOBAHUE JOJDKHOCTH JIMIA, MOAIUCABLIErO JOKYMEHT, €ro JUYHYIO
HOJINUCH, paciin(pPOBKY MOANUCH (MHULMAIIBI U (DaMUIIHIO).

BaxHo 3HAThL: Ie4aTh 3aBepsAeT NOMJIMHHOCTH MOJIMUCH JOHKHOCTHOTO
JUIAa Ha JTOKYMEHTaX, yJOCTOBEPSIOUIMX MPEAYCMOTPEHHBIE IPABOBBIMH aKTaMHU
MOJTHOMOYMS  JIOJDKHOCTHBIX JIMI] WM  (QUKCUPYIOIIMX (PaKThl, CBS3aHHBIC
Cc pUHAHCOBBIMM  CpeACTBaMM, a  TaKKe Ha  HMHBIX  JIOKYMEHTax,
[IPEeIyCMaTPUBAOLIMX 3aBEpPEHHE MOMIMHHOM noanucu. Ilewats craBuTCA
Ha CBOOOJIHOM OT TEKCTa MECTe, HE 3aXBaThblBas JTUYHOM MOAMHCH TOJKHOCTHOTO
muna. Iledarp MokeT 3axBaTblBaTh YacTh HAaWMMEHOBAHMS JOJDKHOCTH JIMIIA,
ITOATIMCABIIETO JOKYMEHT.

B nokymeHTax, NMOATOTOBJIEHHBIX Ha OCHOBE YHU(PUUMPOBAHHBIX (OPM,

Ie4aTh CTAaBUTCS B MECTE, 0003HAYCHHOM OTMETKOM «MID».
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JUist  3aBepeHHs] COOTBETCTBHUSI KONMHMM JOKYMEHTa TWOJJIMHHUKY HHXKE
pexBu3uta «llogmuce» mpocTaBiaseTcs OTMETKA O 3aBEPEHUHM KONUU —
3aBepurenpHas Haanuch «Komust BepHa» wunu  «BepHO», AOMKHOCTH JIMIIA,
3aBEpUBILEr0 KOMUIO (Tpeacenareib, 3aMECTHTENb MpeaceaaTelis, CeKpeTapb
TEPPUTOPUATIBHON/yHaCTKOBOM KOMHUCCHUM), €TI0 JIMYHAs MOJNUCH, paciindpoBKa
MOJAMKCH, JlaTa U BpeMs 3aBepeHus. OTMETKa O 3aBEpPEHHH KOMHUU MOXET OBbITh
JIOTIOJIHEHA YKa3aHUEM KOJMYECTBa JIMCTOB KomuH. Jlomyckaercs 3aBepsTh
OTMETKOM O 3aBEpPEeHUU KOIMUU KaXKJbIH JUCT KONMUU AOoKyMeHTa. [Ipu mepechuike
KOIIUU JIOKYMEHTa B JPYrUe OpraHu3alii Uiu BblJadye €€ Ha PYKH 3aBEpUTEIbHAs
HAAMKUCh YI0CTOBEPSAETCA MEeYaThi0 H30UPATETbHON KOMUCCHUMU.

OtmeTka 00 wHCHONHUTENE BKIOYAET B ce0s HMHULUAIBI U (pamMuinio
UCIIOJIHUTENST JOKYMEHTa, HOMep ero TteinedoHa ¢ KoJoM peruoHa. OTMETKy
00 WCIIOJIHUTENIE pACTOjiaraloT Ha JUIEBOM WIM, MPU OTCYTCTBUU MECTa,
Ha OOOPOTHOM CTOPOHE NOCIEAHEro JUCTa JOKYMEHTa B JIEBOM HW)KHEM YIIy
pasmepom mpudTa 10 MyHKTOB.

OTmeTka 00 MCIOJHEHUM JOKYMEHTA M HalpaBJIC€HUH €ro B JI€J0 BKIIOYAET
CIIEYIOIME JlaHHbIe: KpaTKUE CBEACHHUS 00 WCIOJHEHUU JIOKyMeHTa (mpu
OTCYTCTBUM JIOKYMEHTA, CBUJECTENIbCTBYIOUIETO 00 HCIIOJHEHUH), JaTy U HOMEP
UMEIOIIEToCsT JOKyMEHTa 00 WHCIOoJIHEeHuHu, cioBa «B nemo», Homep jena,
B KOTOPOM OYyJeT XpaHUTbCA JOKYMEHT, JaTa, MOJANUCh IpeJceaaTes

M30MpaTeIbHOM KOMHUCCHH.

2.4. Opranm3zanus  padoTbl ¢  OTHPAaBJIsAeMbIMH  (MCXOASIIIUMH)
JOKYMEHTAMH

Ucxonsamme mOKyMeHTH OQOpMIAIOTCS Ha OJaHKax YCTaHOBICHHOU
dopmel. [Ipu oopmieHnn nuceM u TeIerpaMM HCTIOTHUTENb YKa3bIBACT MOJTHBIN
MOYTOBBIN ajipec (BKJIKOYAsi MHJIEKC) OpraHu3aluy Wik TpakKJaHuHA.

Ucxopsimme mnuchbMa  HANpaBISIIOTCS 3@ MOJIMUCHIO  MpejcenaTens
(3amecTuTensl mpejacenaTes, ceKperaps) M30UpaTeIbHOM KOMHCCHMU Ha OJiIaHKe

ImuchpbMa.
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Hcxopdmemy TOKYMEHTY IIPUCBAauBAacTCs HOMEP, KOTOPBIM COCTOMUT
U3 UHACKCA Jella 10 HOMEHKIAType Iell U IOPSAAKOBOrO HOMEpa IOKYMEHTAa,
pa3deIeHHbIX KOCOW 4epToi. Mexomsamuii HoMep YKa3bIBaeTCs TAK)KE Ha KOIUU
NOKYMEHTa, oOcTampleics B gene. Hymepauus UCXOOAIIMX JTOKYMEHTOB
OCYLIECTBIIACTCS B IIpeJeaax KaJeHIapHOro roja.

BaxxHo 3HATB: HCXOIIIME [OKYMEHTBl PETUCTPUPYIOTCA B KypHAIE
perucTpalyu  MCXOIAIIMX JOKYMEHTOB. Ilpu  perucrpanvu  UCXOASALIETO
JOKYMEHTA B JKypHase 00s13aTEJIbHO YKa3bIBAKOTCS CIEAYIOLINE PEKBU3UTHI:

v/ JaTa OTIpaBJIeHUs JOKYMEHTa,
v/ PErucTparMOHHbIA HOMED JOKYMEHTA;
v’ nannble 00 aapecare ((paMHIMs, WMS, OTYECTBO (DU3UYECKOTO JIMIA WIIH

Ha3BaHUE OPTaHU3ALNH, MECTOHAXOXKACHHUE MOJIydaTes);

v/ Kparkoe cojJepKaHue JOKYMEHTa,

<

uH(pOpMAIIH O TOM, KEM JOKYMEHT UCIIOTHEH;
v’ uH(pOpPMAIHS O TOM, KEM JOKYMEHT ITO/ITHCAH.

Ecnmn otnpaBnsieMblid JOKYMEHT SIBJISIETCS. OTBETOM Ha BXOISAILIUN TOKYMEHT,
HEOOXOJMMO TMPUOOIIUTh TOMJUHHUK BXOJSIIETO JOKyMEHTa K KOIHUHU
OTIPABJISIEMOT0 TOKYMEHTA, OCTAIOIIEICS B JIETIE.

Konun wucxomsimmx IOKYMEHTOB IOMENIAIOTCA B JE€J0 B COOTBETCTBUU
C HOMEHKJIATYPOM JIeJ1 U30upaTeIbHOM KOMHUCCHH.

JIOKyMEHTBHI, aJipeCOBaHHbIE TPAXAAHUHY, MOTYT OBITh BPYUYEHBI €MY JINYHO,
0 YeM B )XypHaJIE€ PETUCTpAIlUU OOpAIIECHUI TpaXKaaH JIeJaeTCsl COOTBETCTBYIOIIA
OTMETKA, CoJeprKallas MOAINNCh rpakJaHnuHa. B ciydyae HEBO3MOKHOCTHU JIMYHOTO
BPpYYEHHSI JOKYMEHTOB TpPaXXJaHWHY OHHU OTIIPABISIFOTCA 4YEpE3 IOYTOBOE
OTJEJICHUE CBA3U 10 JTOMAIIHEMY aJIpeECy.

BaxxHo 3HaTh: UIA NepeJadn UCXOIAIIErO JTOKYMEHTA IO KaHajdaM CBS3U
I'AC «Bswibope» cpencrBamu [IM  «/leno» wiam 1Mo 3IEKTPOHHOM MOYTE
OTMPABJISIEMbIH JOKYMEHT O(OpPMISIETCS B COOTBETCTBUM C YKa3aHHBIMU BBIIIE
TpeOboBanusaMu. B cnywae peructparuu jgokymenta B 11  «Jlemo» Tteker

nokymeHTa B ¢opmare, coBMectumoM ¢ [1O Microsoft Office, wnu snekTpoHHBIN
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o0Opa3 nokymeHta B (opmate .pdf (mpum HanMuuMM CKaHMPYIOUIETO YCTPOMCTBA)
MPUCOEANHACTCA K PETHUCTPAIMOHHON KapTOYKe, a 3aTeM OCYIIECTBISETCS €ro

OTIIpaBKa.

2.5. OcobenHocTH PadoOTHI C OOpalIeHUSIMU TPAKIAH

OOpaieHust rpakJjaH — HalpaBJIE€HHbIE B TOCYJApCTBEHHBINM OpraH, OopraH
MECTHOTO CaMOYIPABJICHUS WJIH JOJDKHOCTHOMY JIMILY B MUCbMEHHOU (hopme uiu
B (hopMe DIEKTPOHHOIO JOKYMEHTa NpPEIJIOKEHUEe, 3asBICHHE WU Kayoba,
a TaKXe YCTHOE Oo0pallleHHe rpakJaHuHA.

OO0paieHus rpakJjaH perucTpUPYIOTCS B OTACIBHOM KypHAaJe.

OOpaieHus rpaxiad MOTYT ObITh TUCHMEHHBIMH JIHOO YCTHBIMHU.

[TuceMenHoe oOparieHne T0KHO COIepKaTh:

v/ HauMeHOBaHWE M30HpaTEebHON KOMHCCHH, MO0 (haMHIIHIO, UMSI, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO nuia, 160 JOJIKHOCTD
COOTBETCTBYIOIIETO JIUI[A — MMOJTy4YaTessl OOpalieHus;

v’ (daMuiiio, UMs, 0T4ecTBO (IIPU HAIMYWM) TPaXkIaHWHA, TIOYTOBBIM ajpec,
10 KOTOPOMY JIOJDKEH OBITh HAalpaBlIeH OTBET;

v’ U3JI0)KEHHE CYIIECTBA MPEIIOKEHHS, 3aABICHUS HIIH JKAI00bI;

v’ JINYHYIO TIOJIKCH, IaTy COCTABICHUS OOpaleHus.

B oOpamenun, mnoctynuBmieM B ¢GoOpMe DIEKTPOHHOTO JOKYMEHTA,
rpaKJIaHUH B 0053aTEIBHOM MOPSIIKE YKa3bIBA€T CBOM (haMUJIUIO, UMSI, OTYECTBO
(npu  HANMM4YKMM), aApPEC DIEKTPOHHOW TMOYTHI, MO KOTOPOMY [OJKEH OBITh
HaIPaBJICH OTBET.

B cnyuae HeoOXoauMOCTH B MOATBEPXKACHHE CBOUX JOBOAOB I'pakJaHUH
MOXXET TPUIIOKUTh K MHCHbMEHHOMY OOpAIeHUI0 JTOKYMEHThI U MaTepHasbl JTUOO
WX KOTINH.

Cpoky WCTOTHEHUS BXOIAIMUX JTOKYMEHTOB W OOpamieHuil TrpakaaH
YCTaHABIMBAIOTCS MCXOMAS U3 CPOKOB, YKA3aHHBIX B 3aKOHOJATEIIHCTBE WJIM HHBIX
HOPMATHUBHBIX MPABOBBIX aKTaX, C YYETOM CPOKOB, MpEJIaraéMbIX OpTaHHU3aIueit

100 rpa)KJaHWHOM, HAalPaBUBIIUMU JJOKYMEHT.
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ITo obmemy npaBuily MUCbMEHHOE OOpaIIEeHUE pACCMaTPUBAETCS B TEUEHUE
30 mHeM co NHS ero peructpainuu (3a HUCKIOUYEHHEM OOpallleHHM, colepKalux
MH(OPMAIMIO O HAPYIIEHUH 3aKOHA, OCTYNUBLIUX B M30MPATEIbHYI0O KOMHUCCHIO
B [I€pHOJ1 N30UpaTEIbHON KaMIIaHUN ).

Ecim B oOpamenun oOxainyercs cyaeOHOe pelieHue, oOpaliieHue
BO3BpAallla€TCAd TpaXJIaHWUHY B TEUY€HHE / JHEM CO [JHIA PETrUCTpaluu
C pa3bsICHEHUEM NOPsAJIKa 00KaJIOBaHUS JAHHOTO CYJ€OHOr0 perieHusl.

[Ipu nmonyyeHun  oOpamieHusi, COAEpPKALIEro  HElEeH3ypHble  JU0O0
OCKOpOUTENbHBIE BBIPAKEHHUSA, YIrpo3bl JKWU3HHU, 3/I0POBBI0O M HUMYUIECTBY
JOJDKHOCTHOTO JIMIa, a TaKKe YJEHOB €ro CeMbu, H30MpaTeiabHash KOMHUCCHUSA
BIIpaBE OCTaBUTh OOpaileHue Oe3 OTBeTa MO CYHIECTBY IOCTABJICHHBIX B HEM
BOMPOCOB U COOOIIUTH TPaXJAaHUHY O HEIOMYyCTUMOCTH 3JI0YINOTpPEOICHHUS
IPABOM.

B cnydae ecnum B mNHChMEHHOM OOpalIeHUH COJEpKATCs CBEICHUS
O MOATOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM MPOTHBOIPABHOM
JeSHUU, a TakkKe O JIMIEe, €ro MOJArOTaBIMBAIOIIEM, COBEPIIAIONIEM WIH
COBEPIIUBIIEM, OOpallleHHEe TMOIJICKUT HAMPABICHUIO B TOCYIapCTBEHHBINH OpraH
B COOTBETCTBUM C €ro KommeTeHIued. JlaHHble TpeOOBaHMSI OTHOCSTCS TakKXke
K aHOHUMHBIM OOpAaIlleHUSIM.

OOpaienuss rpaxkJaH, COJAEpXKallle BOIMPOCHI, PEIICHHE KOTOPBIX
HE OTHOCUTCS K KOMIETCHIIMM W30MpaTeTbHONM KOMHUCCHH, TIEPECHUIAIOTCS
B TEUCHHE CEMU KaJCHAAPHBIX THEN CO THS PETHCTPAIIUU 10 KOMIIETCHIUH.

OTBeT Ha oOpallleHre He 1aeTcs B ClIydae:

v eclld B IHCBMEHHOM OOpalleHWM He YKasaHbl (aMmiIns TIpakIaHUHA,
HAIPaBUBIIETO OOpaIleHne, WA TIOYTOBBIN aapec, M0 KOTOPOMY JOJIKEH OBITh
JlaH OTBET;

v eClI¥ TEKCT 06paHleHI/IH HC 11og4acTCA HpO‘{TeHPllol;

! Takoe 06paH_IeHI/IC TAKXKXC HC MOJICKKUT HAIIPABJIICHUIO HA PaCCMOTPCHUC B I‘OC}’,Z[apCTBeHHBIﬁ
OpraH, OpraH MECTHOI'0O CaMOYIIpaBJICHUA WX JOJDKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIICT! eHHHeﬁ,
0 4€M B TCUCHHUEC CEMU ,Z[Heﬁ CO OHA perucrpanvu o6pa1ueH1/m COO6I]_Ia€TC$[ TpaXJ1aHUHY, HAIIpaABUBUIICMY
06paLueHHe, €CJIM €10 (l)aMI/IJ'II/Iﬂ 1 IIOYTOBBIM aZipeC NMoAAar0TCsA NPOYTCHUIO.
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v/ eClld TEKCT IMCHMEHHOrO OOpalleHusl He I03BOJISET OIPEIEIUTh CYTh

IPEIOKEHHS, 3aBICHHS MU KaJI00bI,

OtnenpHbiMU (ellepadbHBIMU 3aKOHAMH YCTAHOBIICHBI CIICIIUATBHBIE CPOKH
paccMOTpeHus 00paleHu.

Hanpumep, cpok paccmotpeHusi 3ampoca HHPOpMAIUU O ACATEILHOCTH
OpraHoB, OpPraHW3alMid, WX OJKHOCTHBIX JIHI], MOCTYIHUBIIETO OT CpPEICTBa
MaccoBoi uHdpopmaiuu, coctapisier 7 gHen. Ecnu TpeGyembie CBEeIeHHs] HE MOTYT
OBITh TIPEACTaBJICHBl B YKa3aHHBIM CpPOK, TO JOMYyCKaeTcs OTCpOoUKa
B MIPEJIOCTABJICHUH 3ampaiinBaemMoit nHpopmaruu. B aTom ciydae B TpeXJHEBHBIM
CPOK €O JHS TMOJy4YeHHUs MHUCBMEHHOr0 3ampoca HWHQpOpMaIu HEOOXOAUMO
YBEJIOMUTh 00 OTCPOYKE TMPEJICTaBUTENS pEIaKIMU, YyKa3aB B YBEIOMIICHHU
OPUYMHY OTCPOYKH, JaTy, K KOTOpOW OyaeT mpelcTaBieHa 3amparirBaeMast
uHopManusi, TOHKHOCTHOE JIMII0, YCTAaHOBUBIIEE OTCPOUKY, JaTy TPUHATHS
pelieHust 00 OTCPOUKe.

B teuenue 15 nHelt (ecnum HE YCTaHOBJIEH MHOM CPOK) paccMaTpUBAETCS
3ampoc  YIOJHOMOYEHHOrOo Mo TmpaBaM uenoBeka B Poccuiickonn depepanuu
O MPEeJO0CTaBIEHNHU JOKYMEHTOB U MaTepuajoB, MHON WH(OPMAIIUU, HEOOXOUMBIX
JUIL  pacCMOTpeHHsS  KaloObl (DenepanabHbIi KOHCTUTYIMOHHBIH 3aKOH OT
26 deppans 1997 roma Ne 1-OK3 «O6 YnosHOMOYEHHOM MO MpaBaM 4eIOBEKa
B Poccuiickoit denepanun»), B TeueHue 30 nHel (B UCKIIOYUTEIBHBIX CIIydasX —
He no3nHee 14 mgueit) — 3anmpoc OOmecTBeHHON manatel Poccutickoit deneparuu
(denepanbupiii 3akoH OT 4 ampens 2005 roma Ne 32-d3 «O6 OO6miecTBeHHON
nanare Poccuiickoit denepanun»).

YcTHbIe 00paleHus: IMPUHUMAIOTCS B XOJ€ JIMYHOTO mpuemMa rpaxkaaH. [Ipu
JUYHOM TMIpUEME TPaXKJAHUH NPEAbSIBISET TOKYMEHT, YIOCTOBEPSIOIIMI €ro
nuyHOCTh. Ha ycTHble oOpamieHuss ¢ corjlacusi TpakJlaHMHA MOXKET ObITh JIaH

YCTHBIﬁ OTBCT, B ClIydacC CCJIM H3JI0KCHHBIC B HHX CI)aKTBI 1 00CTOSATEILCTBA

2 Taxoe 06paH_IeHI/IC TAKXKXC HC MOJICKKUT HAIIPABJIICHUIO HA PaCCMOTPCHUC B I‘OC}’,Z[apCTBeHHBIﬁ
OpraH, OpraH MECTHOI'0O CaMOYIIpaBJICHUA WX JOJDKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIICT! eHHHeﬁ,
O 4€M B TCUCHHEC CEMU ,[[Hefl CO IHA perucrpanuu 06pameHH$[ COO6H_[aCTC$I rpaxJianHy, HallpaBUBIICMY
06paLueHHe, €CJIM €10 (l)aMI/IJ'II/Iﬂ 1 IIOYTOBBIN aJipeC MoAAar0TCA NPOYTCHHIO.
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OYEBUJHBI W HE TPeOYIOT AOIMOJHUTENBHONW MPOBEPKU. B oOCTambHBIX ciydasx
JaeTcs MMChbMEHHBINA OTBET IO CYIIECTBY MOCTABICHHBIX B 00paIlleHNH BOTPOCOB.

[TucrmenHoOe oOpaleHne, MPUHATOE B XOJA€ JIMYHOTO MpUEMA, MOJJICKUT
PETUCTPALIU M PACCMOTPEHHUIO B TMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM,
B yacTHOCTH, PenepanbHbiM 3ak0HOM OT 2 Masa 2006 roma Ne 59-®3 «O nopsiake
paccMoTpeHus oopatieHuit rpaxaan Poccuiickoit denepanum.

Taxke wu3bupaTenu MOTyT OOpaTUTHCS B H30UPATENBbHYI0 KOMHCCHIO
C YCTHBIMU 3adBJICHUSIMH (B TOM 4Yucie N0 TelaedoHy) O HEOOXOAUMOCTH
CONCHCTBHSI B pealM3alliid aKTHMBHOTO HW30upareiapbHOro mpasa. [lomoOHbIE
oOpaleHusi paccMaTpUBAIOTCA B TMOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
0 BBIOOpAx.

Tak, Bce monmaHHbIe 3asBIeHUS (YCTHBIE OOpaImIeHUs) O MPEAOCTABICHHUU
BO3MOKHOCTH IPOTOJIOCOBATH BHE MOMEIIEHUS JISI TOJIOCOBAHUS PETUCTPUPYIOTCS
B JICHb UX MOJAa4Yy B CIELMAIBHOM PEECTpe, KOTOPBIM 0 OKOHYAHUU T'OJIOCOBAHUS
XpaHUTCSI BMECTE CO CIIMCKOM Hu30upateneil. Ha ocHOBaHMU YCTHBIX WM3BEIEHUMN
KOMHCCHH O HaMEPEHUH U30MpaTelisi BOCIOIb30BaThCS OMOIIBIO JUIsl 3aII0JTHEHMS
OroJIJIETEHs B COOTBETCTBYIOIIMX TIpadax crucka uz0uparenedl ykas3bIBaloOTCA
(damwinsg, uMs, OTYECTBO, CEpUs M HOMEp Macmopra WIM JOKYMEHTa,
3aMEHSIOIIEro NaclopT, JHUIa, OKa3bIBAIOLIEr0 IOMOIIb H30HpaTeIIo.

OO6muit anropuT™ padoTHI C MTOCTYIUBITUM OOpaIICHUEM:

v/ TIpUeM M PETUCTpAIUs OOPAICHUS;

V' oopMIICHHE TIOPYIEHHS 110 PACCMOTPEHHIO;
v’ PaccMOTpEHHE;

v/ HanpaBJIeHHE OTBETA 3asBUTEIIO.

N36upatenbHble KOMUCCHHM OO0S3aHbI B MpeJeiax CBOEH KOMIIETCHIIUH
paccMaTrpuBaTh IOCTYNHUBIIME K HHM B TEpPHOJ H30MpaTeNbHOM KaMIlaHUU
oOpalieHus: 0 HapyUICHUH 3aKOHA, MPOBOAUTH MPOBEPKHU MO ITHM OOpalIeHHUSIM
Y /1aBaTh JHIIAM, HAIPABUBIINM OOpAIICHUS, TMCEbMEHHBIC OTBETHI B IISITHIHEBHBIHI
CpOK, HO HE TMO31Hee JHsS, TMPEAMISCTBYIONEr0 JHIO TOJOCOBaHUS,

a I1o O6paH_IeHI/I$IM, INOCTYIIMBIOIMM B JCHb I'OJIOCOBAHHA WM B ACHbD, CJ'ICI[YIOH_[I/Iﬁ
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3a IHEM TOJOCOBaHUS, — HeMemleHHo. FEciu  ¢dakTel, coaepxkammecs
B oOpamieHusx, TpeOyloT [OMOTHUTEILHON TMPOBEPKH, pEIICHUS MO0 HUM
MPUHUMAIOTCA HE TI03/JHEE YEM B JIECSTUIHEBHBIN CPOK.

OO6parieHust TpaXkJaH, B TOM 4YHCJIE ajloObl (3asBJIEHUS) HA HApYUICHUS
3aKOHA, MOCTYIUBIIUE JI0 JTHS TOJIOCOBAHUS, PETUCTPUPYIOTCS YWICHOM KOMHUCCHUU
C IIPaBOM PEIIAIOIIETO TOJ0ca B JIeHb MOCTYIJICHUSI B U30UPATEIbHYI0 KOMHUCCHIO.
[lucbmenHoe oOpaiieHue, TMPUHATOE UIEHOM H30UpaTeIbHONM  KOMHCCHU
Ha M30MpPATEIbHOM y4YacTKe, BHOCUTCS B OJKypHaja oOpalieHud rpaxiaaH
n30UpaTenbHOM KOMHUCCHUU, OOpalieHus TpaxkJaH PETUCTPUPYIOTCS B OTIAEIHLHOM
KypHae.

XKanoObl (3asiBNEHUsI) HA HaApYLIEHWE 3aKOHA, TMOCTYNHUBIIME B JEHb
rOJIOCOBAHUS /10 OKOHYAHUS IOJICUeTa TOJIOCOB M30Uparened, perucTpupyroTcs
B OT/ICJIBHOM pEecTpe ydeTa MOCTYIMUBIIMX B U30MpATETbHYIO KOMHUCCUIO Kajlo0
(3asiBNIEHUI), KOTOPBIA MPHOOIIAETCS K TMEPBOMY OK3EMIULSIpDY MPOTOKOJIa
n30MpaTesbHON KOMUCCUU 00 UTOTaX TOJIOCOBAHMS.

N30upaTenbHasi KOMUCCHUS HE BIIpaBe O0TKa3aTh B MPUHATHH OOpaIllEeHUN.

IIpu o6pamenun B YUK rpaxnmanmna Poccuiickoit ®Denepaiuu
C 3asBJICHHEM O BKJIIOYCHHU €r0 B CIIMCOK HM30upaTeneil, o Jo0oi ommoke Wiu
HETOYHOCTH B CBEJCHMSIX O HEM, BHECEHHBIX B CIHCOK uzoumpareneir, YUK
B TeueHue 24 yacoB, a B JE€Hb I'OJIOCOBAHUS B TEUYEHUE JIBYX 4YacOB C MOMEHTa
oOpamieHusi, HO HE TII03[HEE MOMEHTa OKOHYaHUS TOJIOCOBAaHUS 00s3aHa
MIPOBEPUTH COOOILICHHBIE 3asBUTEIEM CBEICHUS U NPEACTABICHHBIE JOKYMEHTHI,
3areM JM0O YCTpPaHUTh OIMMOKY WJIM HETOYHOCTb, JTUOO TPHUHATH pPEIICHHE
00 OTKJIOHCHUH 3asABJIICHHUS] C YKa3aHWEM MPUYUH TAaKOTO OTKJIOHEHWS, BPYUYUB
3aBEPEHHYIO0 KOIMHIO 3TOro pemnieHus 3assutento. Pemenue YUK o0 oTkioHeHuu
3asBJICHUS O BKIIOYEHHM TrpaxaaHuHa Poccuiickort ®enepauuu B CIHUCOK
n30upaTeneid MOKeT ObITh 00’KaJIOBAaHO B BBIMIECTOSIIYI0 KOMHCCHIO WA B CY]I
(mo wmecty HaxoxzaeHus YMUK), koropeie 00s13aHBI PaccMOTPETh Kajnoly
(3asBiieHHE) B TPEXJHEBHBIA CPOK, a 3a TPU M MEHEE JIHS J10 JHS TOJIOCOBAHMS

U B ACHb TIOJOCOBAHHMA — HCMCIJICHHO. B Clydac CCIHM IIPHUHATO PCUHICHHUC
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00 yIOBIETBOPEHHUH >KaJIOObI (3asiBJIEHMS), UCIPABICHUE B CIHUCKE HU30MpaTenei
npousBoautca Y K HemeeHHo.

Ecnun oOpamenue yka3plBaeT Ha HapylLIEHUWE 3aKOHA KaHAUAATOM,
M30UpaTeNbHBIM O00BbEAMHEHUEM, ATOT KaHIUJAT, M30uparelbHOe OOBEIUHECHUE,
WIK €ro YIOJHOMOYEHHbIE MPEJCTaBUTENIN JOJIKHBI OBbITh HE3aMEJIMTEIbHO
OMOBEILIEHbl O TOCTYNUBIIEM OOpallleHMH U BIpaBe JaBaTb OOBSICHEHUS

0 CYIIECTBY OOpalleHusl.

2.6. Cpoxu mogayu u paccmorpenuss B THUK xkanod Ha pemenus
u aeiictBust (0e3geiicTBHe) M30MpPaTEJNbHBIX KOMHUCCHI M HMX JOKHOCTHBIX
JHUIl, Hapywmamumue wu30duparTejbHble mnpaBa rpaxaan. Cpokum mnogadu
U PacCMOTPeHHUs xkaj100 u 3asaBjennii B YUK

TUK B npeaenax cBoeil KOMIETEHIIMU 00sI3aHBbI:

v paccMarpuBaTh IOCTYIMBLIME K HUM OOpalleHds O HapyIIECHHIX
®denepanpHoro 3axkoHa Ne 67-D3, uHBIX (eaepaibHBIX 3aKOHOB B YaCTH,
peryaupyromiei MmoaroToBKy U MpoBecHUE BHIOOPOB;

v OCylIeCTBJSTL INPOBEPKH II0 JTUM OOpalleHUusM U JaBaTh JIMIAM,
HAIlPaBUBIIIUM OOpaIieHus, MICbMEHHBIC OTBETHI B MSTHIAHEBHBIH CPOK,
HO HE TMO3[HEE MHSA, NPEAUICCTBYIOIIEr0 IEPBOMY JIHIO TOJOCOBAHUA.
ITo oOpamieHusiM, TOCTYNMBIIMM B JHU TOJOCOBaHHUS, OTBETHI JAFOTCS
HEMEJUICHHO, a M0 OOpalieHusIM, MOCTYMHBIIUM TOCIE TOCIEIHETO ITHS
rOJIOCOBaHUs, HO [0 YCTAaHOBJICHHS HWTOIOB TOJIOCOBAHUS, PE3YJbTaTOB
BBIOOPOB, — /10 MPUHATHS PEIICHUs] 00 UTOTax TrOJIOCOBaHUS, O PE3yJIbTaTax
BBEIOOPOB.

Ecnu TpeOyeTcs nOMOJIHMTENbHAsi TNPoBepka (PaKTOB, COJEPKAIIUXCS
B YKa3aHHBIX OOpalIeHUsAX, PEIICHUS MO HUM MNPUHUMAIOTCS HE IO3JHEE 4YeM
B IeCATHAHEBHBIN CPOK.

Ecnu B oOpamiennn ykaspiBaeTcss Ha ¢akThl HapyleHuss DenepanbHOTO
3akoHa Ne 20-D3, nHbBIX (eiepaabHbIX 3aKOHOB B YaCTH, KACAIOIICHCS MMOATOTOBKH

U TOpOBEICHUS BHIOOPOB, MOJUTUYECKON MapTuel, BbIABUHYBIIEH (enepanbHbIi
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CIIMCOK KAaHAWJATOB, WM KaHIUJATOM, TMPEICTABUTEIM HTOM MOJTUTUYECKOM
MapTUd WIK KaHAUAAT JOKHBI OBbITh He3aMelJIUTeJbHO ONOBEIEeHbI
0 MOCTYIUJICHUU TaKOro oOpalieHus. YKa3aHHbIE JIMIla BIpaBe AaBaTh OObSICHEHUS

IO CYIIECTBY OOpaIieHusl.

®denepanbabiM 3akoHOM 0T 30 ampesst 2021 roga Ne 115-®3 61T BHECEHBI
n3meHeHus B Oenepanbubiidi 3akoH Ne 67-O3. CornacHo yKazaHHBIM W3MEHECHUSAM
*ano0a Ha pemeHue Wik jedcTtBue (0e3meiicTBHE) KOMHCCHUU WM €€
JOJKHOCTHOTO JIMIIA, HapylIarouiee n3oupareiabHble IpaBa rpaxaaH, MOXET ObITh
NoJaHa B KOMHMCCHIO, YIIOJJHOMOYEHHYIO Ha €€ PaCCMOTPEHUE, HEMOCPEICTBEHHO
b0 Yepe3 KOMHUCCHUIO, Yb€ pelIeHue Wiu JeicTBue (0e3neiicTBre) o0xamyeTcs.
VkazanHas xanoba MoOKeT ObITh I[OJaHa JIMYHO WM HMHBIMH CIOCOOaMH,
o0ecreynBaoIuMu MOJyYEHHE K00 hi () UCTEYEHUS CPOKOB,
IPEAYCMOTPEHHBIX TyHKTOM 2 cTaTbu 78 deaepanbHOoro 3akoHa Ne 67-03.

Takum o6pa3oM, B ciyyae NOCTYIJIEHUS B H30UpATEIbHYIO KOMHCCHIO
’&KasloObl Ha ee peleHue, aercteue (06e3nelictBue) win neicTeue (06e3nenicTaue) ee
JOJIKHOCTHBIX JU1 COOTBETCTBYIOIIAS n30uparenbHas KOMUCCHUS
He3aMeJINTENIbHO J0KHA HAllpaBUTh TaKylo kKajloOy B YIMOJHOMOYEHHYIO Ha €€
paccMOTpEHNE KOMUCCHUIO.

YUK paccmaTpuBaeT B Ipeiesax CBOMX IMOTHOMOYH kajmoObl (3asBICHUS )
Ha HapylIeHHWE 3aKOHOJATEeNbCTBA O BbIOOpaX, MHBIX 3aKOHOB M MPUHUMAET
[0 YKa3aHHBIM >KanobaMm (3asBIEHUSIM) MOTHBUpOBaHHbIe pemeHus. [lopsmox
U CPOKM  pPAacCMOTPEHHs]  YCTAaHOBJIEHBI  3aKOHOJATENILCTBOM  Poccuiickon
denepanuu 0 BEIOOpAX.

Pemenus mo »xamo0am, MOCTYNMBIIMM JO JHS TOJIOCOBAHMS B MEPHOJ
n30upaTeIbHON KaMIaHUH, TPUHUMAIOTCSA B MATUIHEBHBIA CPOK, HO HE MO3/AHEE
JHS, TPEALIECTBYOLIEr0 JHIO I'OJIOCOBAHMS, a B JICHb I'OJIOCOBAHHS WIN B JICHBD,
CIIEYIOIIUI 32 THEM TOJIOCOBAaHMs, — HEMeUIeHHO. Eciau QaxTel, comepkaiuecs
B ’Kano0ax, TpeOYIOT JOMOJHUTEIbHON NPOBEPKHU, PEILICHHS 10 HUM NPUHUMAOTCS

HC IIO3JHCC YEM B I[CC?[THI[HCBHBIﬁ CPOK.
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IIpu paccmoTpeHun kKoMuccueid 3kanob (3asBieHUM), a TakXke B HHBIX
Cly4asiXx, KOrJla KOMHCCHEH paccMaTpUBaeTCs BOINPOC O  HapYUICHUH
M30UpaTeNbHBIX TpaB TpaXJaH, Ha 3acelaHue KOMUCCHHM MPUTIIAlIAI0TCs
3asIBUTENH, a TaKXke Jula, AeicTBUs (0e31eicTBHUE) KOTOPhIX O0XKaayroTCs HIH
SIBJISIIOTCSI TIPEIMETOM PacCMOTPEHHUS.

N3bupatenu BmpaBe O0OpaTUThCS € >kKalobamMu Ha peEIIeHUs, IeUCTBUS
(6e3nelicTBre) M30UpaTEIbHOM KOMHMCCHH, CBSI3aHHBIE C YCTAHOBJICHHMEM HTOTOB
roJIOCOBAHUS HAa TOM H30UpaTeIhbHOM yYacTKe, Ha KOTOPOM OHHM NpPHUHUMAIU
y4acTue B BbIOOpaXx.

Baxkno 3marb: YUK o00s3aHa paccMOTpeTh TMOCTYNMBIIME B JICHb
rOJIOCOBAHUS J0 OKOHYAHUS IMOJICUETa TOJIOCOB U30MpaTesiei Kamo0bl (3asBICHMS)
JIUII, TPUCYTCTBOBABIIUX MPH TOJCUETE T'OJIOCOB, M MPHUHATH COOTBETCTBYIOIIUE
peleHns, KOTOpble MPHUOOIIAITCS K TEePBOMY JK3eMIUIsipy mnpoTokona YUK
00 uTOrax roJoCcoBaHUsI.

ITocne mnpoBeneHUsT BceX HEOOXOMUMBIX jAedcTBHM u mojcueToB YUK
B 0053aTEJIBHOM  TOPSJIKE TPOBOJUT HWTOTOBOE 3acelaHue, Ha KOTOPOM
paccMaTpuBarOTCsS JKaloOBbl (3asABJICHHMs])) O HAPYIICHUAX TIPU TOJOCOBAHUU
U TIOJICUETE TOJIOCOB M30MpaTesiei, Tociie 4ero moAmuchiBaeTcs mpoTokon YUK
00 uTOrax roJoCcoBaHUsI.

Pemiennss u nedictBust (Oe3neiicTBUE) HM30MpaTEIbHONM KOMHCCHHM M HX
JOJDKHOCTHBIX JIMII, HapyIlalomue H30upaTeabHbIC MpaBa I'PaKJaH, MOTYT OBITh
00’KaJIoBaHbl B HEIMOCPEJCTBEHHO BBHIMICCTOSIIYI0O KOMHUCCHIO, KOTOpas o00s3aHa,
HE HampaBJIAsA XKajlo0y B M30HMPATEIbHYI0 KOMHCCHIO, 32 HMCKJIIOUCHHEM ClIydas,
Korga OOCTOSITENBCTBA, M3JIOKCHHBIE B JKalloOe, HE OBUTM IPEAMETOM
pacCMOTPEHUS M30MPaTEILHON KOMHUCCHH, PACCMOTPETh JKaJIo0y M BBIHECTH OJIHO
W3 CICAYIOINX PEIICHUN:

a) OCTaBUThH Kano0y 0e3 yAOBIETBOPEHUS;

0) OTMEHHUTH 00XaTyeMO€ PEIICHHE MOJHOCTHIO WM B 4acTu (MPU3HATH

HE3aKOHHBIM JIecTBHE (0€3/1eMCTBHUE) U IPUHSTH PEIIICHHUE TI0 CYIIECTBY;
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B) OTMEHUTh O0KaJyeMO€ pPEIICHHE IMOJHOCThIO WM B 4YacTu (MpU3HATH
HE3aKOHHBIM JedicTBUe (Oe3aeiicTBUE), 0053aB H30MPATEIBHYI0 KOMHUCCHIO
MOBTOPHO PACCMOTPETH BONPOC M MPHUHATH PELICHHE MO CYLIECTBY (COBEPIIUTH
OTPEICICHHOE JICUCTBHE).

B cnywae ecnm y wu30MpareabHOM KOMHUCCHUM HUMeEETCS HH(pOpMaLus
O MPUHATUU K PACCMOTPEHHUIO CYJOM aAHAJOTMYHOW >KajoObl  3asiBUTEIS
O HapylIEHUsAX  M30UpaTeNbHBIX  TIPaB, KOMHUCCUSL ~ TPUOCTaHABIMBAET
pPaccMOTpEHHUE ITOT0 OOpaIlleHUs 10 BCTYIJICHUS PELICHUS Cy/la B 3aKOHHYIO CUITY.
B cnyyae BblHECEHHS CYIOM peEHIEHUS MO CYIIECTBY KajloObl KOMMCCHS
IpeKpallaeT ee pacCMOTPEHHE.

Kamoba Ha pemeHue wunu jeiictBue (Oe3aeiicTBue) u3OHMpaTeNbHOU
KOMHUCCUU WJIM €€ JOJDKHOCTHOIO JIMIlA, Hapyllaroliee u30upaTelibHbe TpaBa
rpaXJaH, TMOJAeTC B KOMHUCCHIO, YIOJHOMOYEHHYIO Ha €€ pacCMOTpEHHE,
HEMOCPEJICTBEHHO JIMOO Yepe3 yKa3aHHYI H30MparenbHyl Komuccuio. [lanHas
*anoba MOKeT OBbITh MOJIaHa JTUYHO WJIM MHBIMU CIIOCOOaMH, 00eCrieYrBaIOIUMU
MOJIYYE€HUE KAIOOBI O UCTEYCHHS] CPOKOB, MPEAYCMOTPEHHBIX MYHKTOM 2 CTaThH

78 denepanbHoro 3akoHa Ne 67-03.

2.7. IlonroroBka,  odopmjieHHe, BBINYCK, Y4YeT  JIOKYMEHTOB,
paccmaTpuBaembix Ha 3acenanusax TUK n YUK. OcoGennocTu opopmiieHust
nocranoBjiennii TUK npu coBMenieHun BLIOOPOB U (WJIH) MOJTHOMOYM

JIOKYMEHTBI 110 BOIIPOCaM, BKJIIFOUYEHHBIM B IPOEKT IMOBECTKH JHS 3aCCIaHUS
n30UpaTeNbHOW  KOMHCCHUH,  TOTOBATCS  MpejceaaTelieM,  3aMECTUTETIEM
mpejacenaresnsi, CeKperapeM H 4ieHaMH H30MpaTeIbHON KOMHCCHHM C TIPaBOM
peIIaruIero rojaoca, 3a KOTOPbIMU 3aKPEIJICHbI COOTBETCTBYIOIIUE HAIMPABICHHUS
NEATETBHOCTH.

[IpencraBnsgemple K pPAacCMOTPEHHIO JOKYMEHTBHI JIOJDKHBI  BKIIKOYATh
03arJIaBJICHHBIN MPOEKT pELICHUs] C MPUOOIIEHHBIMU K HEMY MOJJIUHHUKAMHU
JOKYMEHTOB, TIOCIYXKHBIIMX OCHOBAHMEM JJIsI PAacCMOTPEHHsS  BOIpOCa

Ha 3aceJJaHud M30UpaTEeIbHON KOMHUCCHHU, JIMOO MPOEKT MUChbMA, MOJJICKAIIEro
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COTJIACOBAaHUIO Ha 3aceJaHuM W30MpaTeIbHOW KOMHUCCHH, MPU HEOOXOAMMOCTH —
MOSICHUTEIBHYIO 3aIHCKY M0 paccCMaTpUBaeMOMY BOIIPOCY.

BaxkHo 3HaTh: TPOCKTHI JOKYMEHTOB  (BKJIIOYAs  MPHIIOKCHUS),
IpEe/CTaBIIEMbIE I PACCMOTPEHHUsI Ha 3acelJaHhH M30MpPaTEIbHON KOMHCCHH,
BU3UPYIOTCS JIUIIOM, OTBETCTBEHHBIM 32 €T0 TTOJITOTOBKY.

JIuiio, OTBETCTBEHHOE 3a TMOATOTOBKY IPOEKTa pelieHHs, oOecredynBacT
KOMIUICKTHOCTh BCEX JOKYMEHTOB, 00O3HAYCHHBIX KaK B MPOCKTE PEIICHUS, TaK
U B IPWIOKCHHSIX K HEMY.

Ha 3acemanum w30MpaTeabHOM KOMHUCCHHM BEIETCS IPOTOKOJN M MOXKET
IIPOU3BOIUTHCS AYU03AIUCH WU BUICO3AITUCH.

JIOKyMEHTBI, PacCCMOTpPEHHBIC Ha 3aceJaHUU H30UPATEIbHOH KOMHCCHH,
B CIydya€ €CIIM B XOJI¢ 3aceJaHus BHOCHJIUCh WM3MCHCHHUS, JO/DKHBI OBITh
nopaboTaHbl, a 3aTeM IOANKCAHBI, 3apEerUCTPUPOBAHBI M, €CIU HEOOXOAMMO,
pa3oCIaHbl.

[Tpu nopaboTke MOKYMEHTa B €r0 TEKCT BHOCSTCSI COTJIACOBAaHHBIE B XOJE
3aceqaHus W3MEHEeHMs. B ciydae mpuHATHS W30MpaTeIhbHON KOMHUCCHEH pEIICHUs
0 HEOOXOAMMOCTH KOHTPOJIS WCIIONHEHHsI PEIICHUS €ro TEKCT JIOMOJHSIETCS
IIYHKTOM, B KOTOPOM Ha3HAYalOTCS JIMIA, OTBCTCTBEHHBIC 3a WCIIOJHEHUE,
U OIIPENIEIISAETCS] CPOK MUCTIOTHCHHUS.

Texcr pemenuss odopmisieTcss Ha OJlaHKE YCTAHOBJIICHHOTO oOpasiia.
Pemenue moamuceiBaeTcs TpecenaTeNeM M CEKpeTapeM  HU30mpaTenbHOU
KOMHUCCHH C YKa3aHUEM TIOJTHOTO HAMMEHOBAHUS JOJIKHOCTEH.

Eciu Ha 3acemannm w30MpaTeNbHOW KOMHUCCHUU TIPECENaTEbCTBOBAI
3aMECTHTENb TpeAceaaTelis, CeKpeTapb WIH OJUH U3 WICHOB W30MpaTeNbHOU
KOMHCCHHU C TPABOM PEIIAIOIIETO T0JI0oca, a TAKXKE €CIU IMOJTHOMOYHS CEKpeTaps
n30UpaTeNbHOW KOMHCCHM OCYIIECTBISI OJWH W3 UICHOB W30MpaTeNbHOU
KOMHUCCHHU C TIPAaBOM PEMIAIONIETO T0JI0ca, TO MOIMUCH B TIPOTOKOJIE, HA PEIICHUN

0(OPMIISIIOTCS CIIETYIOIIUM 00pa3oM:
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«3aMecTuTeNnh TpeAceAaTesisi TEePPUTOPUATBHON/Y4aCTKOBOM KOMHCCUU
n30uparenbHOro yyactka Noy — B ciiydyae BPEMEHHOI'O OTCYTCTBHS TMpeJcenaTens
M30UpaTeIbHOM KOMUCCHUH;

«McnonusArommun 00s13aHHOCTH npeacenarens
TEPPUTOPUATIBHON/YUYaCTKOBOM KOMHCCHMU U30HMpaTeNbHOro ydactka Noy —
B Cclly4ae BPEMEHHOI'O0 OTCYTCTBHUS MpEJCENaTesis M 3aMeCTUTENsl MpeacenaTens
n30UpaTebHOM KOMUCCHM W TMPU HAIMYUM PEIICHUS N30UpaTeIbHONH KOMHUCCUU
0 BO3JIOKCHHU Ha CEeKpeTapsi U30upaTeIbHONM KOMUCCUU JTMOO OJHOTO U3 YJICHOB
n30UpaTeTbHOW KOMHUCCHUM C TIPAaBOM  PEIIAIOIIEro rojioca MOJHOMOYHUN
npejaceaaTess n30upareaTbHON KOMUCCHUU;

«cnonustomuii  00513aHHOCTH  CEKpeTapsi TePPUTOPUATIBHON/yuacTKOBOM
KOMHUCCUHM U30HMparenbHOro ywyactka Ney — B ciydae HaJau4usi perieHUs
TEPPUTOPUATIBHON/Y4aCTKOBOM KOMHUCCHHM O BO3JIO)KCHUU Ha OJIHOTO W3 YJICHOB
n30MpaTeslbHON KOMUCCUU C MPABOM PEIIAIONIETO T0I0ca MOJIHOMOYHNA CeKpeTaps
n30MpaTebHON KOMUCCHUHU.

Pemenuss u30uparenbHONl KOMHUCCHUM HYMEPYIOTCS B XPOHOJIOTMYECKOM
MOCJIEIOBATENIbHOCTH B MpeJenax Cpoka MOJHOMOYUN U30HpaTeIbHON KOMUCCHUHU.
Homep pemeHus cOCTOMT M3 HOMEpa MPOTOKOJA 3ac€JaHus U IMOPSIKOBOTO
HOMeEpa pelIeHHs, pa3fe/IEHHbIX KOCO uepToi, Hanmpumep: 1/8.

[locne moamucaHusi PEUIEHUSI PETUCTPUPYIOTCA B JKypHAJE PEruCTpaluu
pelIeHn n30MpaTeTbHON KOMUCCHH.

[Ipencenarens nmubOO cekpeTrapb W30MPATEIbHONW KOMHUCCUU THPAKUAPYET
JOKYMEHTBl B HeoOXomMMOM KonudecTBe. Ha Kaxmoll Kommm JOKyMEHTa
MPOCTABISETCS TeYaTh, yIOCTOBEpsAIONas IMOJNUCH MpEIcenarelis U cekperaps
n30upaTenbHON KoMuccuu (0€3 BOCITPOU3BEICHUS TTOATIHCEH ).

Komuss pemenus VYUK wnHampaBnsiercss rpaxaaHuHy (B TOM  YHUCTE
MPEACTABUTEINIO MapTUU, HAOMIOJATEN0 M HWHBIM YyYaCTHHKAM HW30HpaTeNbHOIO
mpoiiecca) B cliydae, €CId ero oOpallieHHe B YYaCTKOBYIO KOMHUCCHIO MOCITYKHIIO
OCHOBaHMEM JUIsl PAaCCMOTPEHMsI BONPOCA Ha 3acelaHuu HW30UpATENIbHOU

KOMHUCCHH.
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[Iporokon 3acenanusi U30MpaTEIbHON KOMUCCUU OpopMiIsieTcd Ha OJaHKe
YCTaHOBJIEHHON (hOPMBI.

TekcT mpoTokona 3acenaHuss M30UPATENbHOW KOMHMCCHHM COCTOUT W3 ABYX
4acTer — BBOJHOM U OCHOBHOM.

Bo BBOAHON dYacTM MPOTOKOJA YKa3blBalOTCA (aMmwivg W UHULUAIBI
npeacenarens  (MpeAcenaTeNbCTBYIOMIET0), a  TakKe  IPHUCYTCTBYIOLIUX
3aMEeCTHUTENs TpeIceaTelNsl, CeKpeTaps U YWIEHOB U30MpaTeIbHOW KOMUCCHUH, JIUII,
NPUTJIAIIEHHBIX HA 3aceaHue.

Homnyckaercs odopmieHHe NPUCYTCTBYIOIIUX  OTIAEABHBIM  CIMCKOM
C YKa3aHWEM MHHUIMAIOB, (amMuwinii u goikHocTtei. CHUCOK mpuiaraercs
K IPOTOKOJY 3aCeIaHMUs.

[ToBecTka qHS BKIIFOYAETCS BO BBOJHYIO YacTh MPOTOKOJda. OHA COCTOUT U3
NEPEUnCICHUS] BOMPOCOB, KOTOPbIE OOCYXKAAIOTCS Ha 3acelaHuM, U 3aKperviser
MOCIIEIOBATENIBHOCTh UX O0CYKJIEeHUS U (DaMIIIUU JOKJIAIYUKOB (BBICTYTAIOIINX).

Kaxxnpiii Bonpoc moBecTKH AHS 3acelaHus HyMepyeTcs apaOckod nmudpow,
€ro HauMeHoBaHue HOPMYIUPYIOT, HaUMHaA ¢ peAIoroB «O» unu «Oo6».

ITo ka)xTOMy IyHKTY yKa3bIBa€TCs JOKJIAIUHK.

OcHOBHas 4YacTh MPOTOKOJIA COIEPIKUT CTOJBKO Pa3/IeNIOB, CKOJIBKO MyHKTOB
BKJIFOYEHO B TOBECTKY JIHS. B COOTBETCTBHU C HEN pa3/iesibl HyMEPYIOTCS.

Kaxneiii  pasgen  cocrour w3 Tpex  yacted:  «CJIYIIAJIN»,
«BBICTYIINJIN», «PEILINIIN», koTOpblE MEeYaTatoTCss OT TPAHUIBI JIEBOTO MOJIs
MIPOMUCHBIMU OYKBaMHU.

B wactu «CJIIYIOHAJIM» kpaTko wu3naraercsi TEKCT BBICTYIUICHHS
noxmanuuka. MHumanel u paMuinus JOKIaa9nKa Te9aTaroTcsl ¢ KPaCHOM CTPOKH
B UIMEHUTEIBHOM Tajexe. 3aluch JOKIaJa M3JaraeTcsi OT TPEeThero Jula
EAMHCTBEHHOTO YHCIa U OTAensercs oT damMuinuu Tupe. Ecnum TekcT mokiana
npujiaraercss K IMPOTOKONY, TO HCHOJIb3yeTcs ccbuika «Teker aoknana
MIpUIaraeTcs».

B wactu «BbBICTYIIMJIM» mnepedncnstoTcss BBICTYNAIOIIUE KW ABTOPBI

BOIpocoB. MHuImanel U paMuivs BHICTYIIAIONIETO NEYaTal0TCsl ¢ KPAaCHOU CTPOKHU
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B HMCEHHUTEIbHOM mnanexke. Kparkasg 3amuch BBICTYIUIEHHS MO CYLIECTBY
paccMaTpUBaceMOro BOIIPOCa U3JIaraeTCs OT TPETHErO JULA €AUHCTBEHHOIO YUCIa.

Ecnu TekcT BBICTYIUIEHMS IPUIAraeTcs K MPOTOKONIY, TO HCIIOJIb3YETCs
ccbUIKa «TekeT BBICTYIIICHUS MIPUIIaraeTcs».

B uwactu «PEHIWJIN» oTpaxkaeTcs NOpUHATOE pelleHue (pe3yiabTaThl
rOJIOCOBAHMS) MO KaXXJIOMYy BOIIPOCY IMOBECTKH AHsS 3acenanus. Eciu Bo BpeMms
obcyxzaenuss Bompoca wieH YUK ¢ mnpaBoMm pemaromero rojoca 3asBiseT
0 HaJIMYUK 0COOOro MHEHHSA, TO OHO OQOPMIISIETCS UM Ha OTACIBHOM JIHCTE
Y [IOMEILAETC OCIIE PELIEHHUs], B CBA3U C KOTOPBIM 3TO MHEHHUE U3JI0KEHO.

Nudopmarius 0 Hanuumm 0coO00ro MHEHHUS JIOJKHA ObITh OTPa)KeHa B TEKCTE
IIPOTOKOJIA.

IIpoTokosn  3acemanuss  IOAIMUCHIBACTCS [IpeACeaTeIbCTBOBABIINM
Ha 3acelaHMi M  CeKpeTapeM H30upaTeabHOM KoMHuccHM (WM YICHOM
n30upaTenbHON KOMHCCHH, UCITOJTHABIIHUM 00513aHHOCTH cekperaps
M30MpaTEeNbHON KOMUCCHH) C YKa3aHHEM ITOJTHOTO HAMMEHOBAHHS JOJDKHOCTEH.

IIpoToK0JIBI 3aceaHui HYMEPYIOTCA B XPOHOJIOTUYECKOU

IMOCJICAOBATCIBbHOCTH B IIPCACIIAX CPOKa IIOJTHOMOYMH H36HpaTeHBHOﬁ KOMHCCHU.

2.8. OdopmiieHne  pacnopsiiMTeJbHBIX  JOKYMEHTOB  (IIPHKA30B,
pacnopsizkenui) npeaceaareins TUK

Pacnopsiokenne  npeacemarens THUK 1o OCHOBHOW — JA€SITEIBHOCTH
odopmIsieTcs: Ha OJIaHKE YCTAaHOBJICHHOU (DOPMBI.

[IpoekTrl pacnopsiokenuii npenceaarens THUK roroBsarcs mo nopy4yeHuro
npeacenarens TUK.

TekcT pacnopsiKeHHsT COCTOMT, KakK IMpPaBWIO, W3 KOHCTaTUPYIOLIEH
Y pacnopsAUTENPHON YacTe M JOJDKEH MMETh 3arojioBOK. B KoHcTaTupyromen
YACTH U3JIATAKOTCS LEJIH W 3a]1a4d NPEAIUChIBAEMbIX 1ecTBUM. Eciin ocHOBaHMEM
K W3JAaHUI0 pACHOPSDKEHHS SBJISETCS HOPMATUBHBIM MPAaBOBOW AaKT WU
pacnopsAUTENbHBIA JOKYMEHT, TO B KOHCTATUPYIOIIEH YACTH YKa3bIBAKOTCSA €r0

Ha3BaHWE, J1aTa, HOMEp, 3arojoBoK. B pacnopsautrenbHONW YacTh coaepKarcs
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MIEPEUNCIICHUE MPEANHUCHIBAEMbIX IECUCTBUM, CPOKM M UCHONHUTENU. [[yHKTBI
pacropsiKeHuss HyMepyroTcs apaOckumu nudppamMd € TOYKOM U HE HUMEIOT
3aroJ0BKOB.

Ecnu pacnopsikeHre M3MEHSIET, OTMEHSET WU JOIMOJHSAET paHEe U3JaHHOE
paclopsKEHUE WM €ro OTAEIbHBIE IMYHKTBI, TO 3TO OrOBAapUBAETCA B TEKCTE
pacnopsKEHUS.

B mocnepHemM myHKTE pacmopsaWTEIbHOW YacTH, MPU HEOOXOJUMOCTH,
YKa3bpIBa€TCAd JOJDKHOCTHOE JIMIO, HAa KOTOPOE BO3JIAraercss KOHTPOJIb
34 UCIIOJIHEHUEM PACIIOPSIKEHUS.

[Tpu HanmUuUUK NPUIOKEHUM K PACTIOPSHKEHUIO B TEKCTE Ha HUX 00s13aTeNIbHO
JENAEeTCs CChUIKA.

[IpoekT pacnopspkeHMs W NOPWIOKEHUS K HEMY  BU3UPYIOTCS
HEIMOCPEACTBEHHBIM HCIOJHUTENIEM, 3aMECTUTEIEM MPEJCENaTeNsd U CEKpEeTapeM
THUK.

Ecnu B pacnopsbkeHun copeprkaTcsi BOINPOCH (PUHAHCUPOBAHUS BHIOOPOB,
obOecrieuenusi gestenbHoctd TUK, »skcmmyaranuu W pa3BUTUS  CPEJICTB
aBTOMaTH3aldy, OOy4YeHUss  OpPraHu3aTOpOB  BBIOOPOB M YYACTHUKOB
M30MpaTeNbHOTrO MPOoIlecca, TO OHO BU3UPYETCs y IIaBHOTO Oyxranrtepa (B ciydae
ecnu TUK umeer craTyc 10puIndecKoro Juia).

Busbl  mpocraBisiorcss Ha  00OpOTHOM CTOpOHE IOCJIEAHEro  JIMCTa
JOKYMEHTa (pactopsKEHUs, IPUIIOKEHHS K HEMY) 110 YCTaHOBIIEHHOM (opMme.

K npoekty pacnopspkeHHss  OPUKIAABIBACTCS  CHUMCOK — PACCBUIKH,
AHAJIOTUYHBIN CIUCKY pacceulku pemeHus THUK, nmoanucaHHbI HCHOJIHUTEIEM
Y YTBEPKJICHHBIN MPE/ICEAATEIEM TEPPUTOPUAITBHON KOMUCCHUM.

[Tocne mnoamucanus pacHoOpsKEHHUS PETUCTPUPYIOTCS  MIpPEAcEaaTesieM
(cekperapeM WM TPAXKIAHCKUM CIYXallUM, OTBETCTBEHHBIM 34 BEJICHHE
nenonpousBoactea) TUK ¢ wucnonb3oBaHMEM  PErHCTPALIMOHHOW — (POPMBI
u popMupytotcs B niefia B COOTBETCTBUMM ¢ HomeHkiarypoil aen TUK Bmecre

C JOKYMCHTaMM, ITOCJIYKMBIIMMHW OCHOBAHUCM JJI U3AaHUA PACIIOPAKCHUS.
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B caydae  wucnone3oBaHus A peructpauuu I «/leno»
K PErMCTPAallMOHHOM KapTOUKe MPUCOEIUHAIOTCS TEKCT paclopsKeHus B popMmare,
comectumoM ¢ [IO Microsoft Office, snexTpoHHBIII 00pa3 pacmopsHKeHUs
B popmate Adobe PDF (npu HeoOXOIMMOCTHM) U  JENalOTCs  CCBUIKU
Ha JOKYMEHTBHI, IOCITY>KUBIIIKE OCHOBAaHUEM JUIsl U3JAHUSI PACTIOPSIKEHUSI.

PacniopspkeHHsIM MIPUCBAMBAIOTCS PETUCTPALIMOHHBIE HOMEpAa B Mpeaenax
KaJeHJapHOrO0 Troja, IpHU ITOM K MOPAJKOBOMY HOMEpPY uepe3 Aeduc
POCTABJISETCS UHIEKC «P».

Komnuu pacnopsokeHuid 3aBepsilOTCSl MeYaTblo M MEPENlaloTCsl COrJacHo

CIIUCKY pPAaCCBLIKH.

2.9. KoHTpOoJIb MCTIOJTHEHH S IOKYMEHTOB Y NMOPYYeHui
KoHTponto nCcnoaHeHns NOIexkaT:

v’ TIIOpyYeHUsl, COJEPKAIIUECS B TIOCTAHOBICHUAX U APYruX HokymeHrax [IUK
Poccun, m3buparenpHbIXx KoMHccHM cyObekToB Poccuiickort denepanum,
B pemienusx TUK;

v’ TIOpy4eHusl, CojiepKalrecs B pacropsukeHusx npeacenarens TUK;

v IMCHMEHHbIE TIOPYYEHUS MpejaceaarTenas (3aMecTUTeNs NpejceaTels,
cekpetaps) TUK;

v/ BXOJSAIIME JOKYMEHTHI, B TOM YHCIE NHCHMEHHbIE OOpalleHus TPaXkIaH,
yKazaHHble B llepeuHe momsexammux KOHTPOJK JOKYMEHTOB C YKa3aHUEM
CPOKOB HCIIOJIHEHHS, B COOTBETCTBUU C YKA3aHUSIMHU II0 HCIOJIHECHUIO
JNOKyMEHTAa Npeacenarens (3amecturens npeacenarens, cekperaps) TUK;

v’ uCXosIye JOKYMEHTHI, TPEOYIOIINE OTBETA;

AN

MOPY4YEHUS, coJiepKamuecs B nporokonax 3aceqannii TUK;
v’ IUTaHBI MEPOTIPUSATHIA.
Kontpons wHCHOMHEHHS JTIOKYMEHTOB (32 MCKIIOUEHHEM HCXOJISAIINUX
JIOKYMEHTOB) MO CYIIECTBY 3aTPOHYThIX B HHUX BOINPOCOB OCYIIECTBISET
npencenarens win  cekperapr THK. KoHTponb HCHONHEHHS HCXOIAIIMX

AJOKYMCHTOB, B TOM 4YHCJIC CBOCBPCMCHHOCTH IIOJIYYCHHA OTBCTOB Ha 3allpOChl
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TUK, ocymecTBisitoT paOOTHUKH, OTBETCTBEHHBIE 3a MOATOTOBKY JIA@HHBIX
JOKYMEHTOB.

Cpoku HCHOJNHEHUsS TOpYy4YeHUM, conaepxammxcs B pemeHusx THUK,
pacniopstkenusax npeacenarens THUK, nuceMeHHBIX NOPYYEHHH MpeIcenaTelis
(3amectutenst  mpexaceaarens, cekperaps) THUK — ompegensitorcss  3TUMU
NOKYMEHTaMH.

JIOKyMEHT MOJJIEKUT UCIIOIHEHUIO B TeueHne 30 KaleHAapHbIX JHEN CO JTHS
€ro pEerucTpaluu 3a HCKIIOYEHHEM CIIy4daeB, NPEIyCMOTpeHHBIX B llepeune
NOJJIEKAINUX KOHTPOJIKO JOKYMEHTOB, a TAKXKE, B CIy4ae BXOIAIIMX JOKYMEHTOB
U oOpamieHui, HUCXOAs U3 CPOKOB, TNpeIjaraeéMblx opraHuzauue Jmoo
rpakaaHiHoM. Eciau mocnenHuid JA€Hb HMCHOJHEHUS JIOKYMEHTa MPUXOIAUTCS
Ha HEpPaOOUMi JI€Hb, TO OH MOMJIEKHUT HCIIOJHEHHIO B MPEIIICCTBYIONIMN emMy
pabounii IeHb.

JlokymeHTbl ¢ noMmeTkamu «BecpbMa cpoyHO», «CpOUYHO» HCHOJIHSAIOTCS
B TPEXJIHEBHBIN CPOK, TOKYMEHTHI ¢ MIOMETKON «OTNepaTUBHO» — B IECATUIHEBHbBIN
CPOK CO JHS YKa3aHus II0 MCIIOJHEHWIO. Eciu mocienHui A€Hb WCIOJHEHUS
JOKYMEHTa, COJAEpXKallero IIOMETKY O CPOYHOCTH MCIIOJIHEHUS, IPUXOAUTCS
Ha HepaOOUYMii IeHb, TO OH TOJICIKUT UCIIOJHCHHIO B CIISYIONINNA 32 HUM paboumii
JICHb.

OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE u IIOJIHOE BHECCHHUE
B PETHCTPAIMOHHYIO (DOPMY CpPOKOB HCTOJHEHHUS JOKYMEHTOB M HMH(OpMauu
O COCTOSIHMM  HCIIOJIHEHUS  JTOKYMEHTOB, KOHTPOJIb CPOKOB  HCIIOJIHEHHS
NOKYMEHTOB BO3JIaralOTCA Ha CEKpeTaps WIH TPaXJaHCKOro CIyKaulero,
OTBETCTBEHHOIO 34 BEJECHUE JEIONPONU3BOACTBA.

B  mmaHmax — MepomnpusTHH,  YTBEPKICHHBIX  PEUICHUAMU TUK
u pacnopspkenuamu npeacenarens TUK, KOHTpoIro moaexaT Cpoku NCHOJIHEHUS
OTIEIBbHBIX €ro MNyHKTOB. CBeleHHMs O XOJ€ M COCTOSHUHM HX HCIOJHEHUS
3aHOCATCA B PErUCTPALIMOHHYIO (hOPMY.

IIpy HEOOXOOUMOCTHM MPOMJIEHHS CpPOKAa HCIOJHEHHMsS JIOKYMEHTa

OTBETCTBEHHBIM 3a MCHOJHCHUE HE MMO3AHCC UCM 3a TPH OHA OO MCTCUCHHUA CPOKa
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WCIIOJHEHUS JOKYMEHTa mpeacrasiseT Ha ums npencenarens THUK moxmagHyro

3aMKMCKY C MOTUBUPOBAHHOM MPOCKOOI O €ro MpoaIeHUH.

I[OKYMCHT CUUTACTCSA HUCIIOJIHCHHBIM MW CHHMACTCA C KOHTPOJIA II0CJIC

pelieHrs BCEeX IIOCTaBIEHHBIX B HEM BOMPOCOB, COOOIIEHUSI PE3YyIbTAaTOB

pacCMOTPCHM BCEM 3aMHTCPCCOBAHHLIM JIMIIAM.

v

OCHOBaHUSIMU [T CHATUSI JOKYMEHTA C KOHTPOJIS SIBISFOTCS:

JOKJIaIHAasl 3alucKa O CHSTUU JOKYMEHTa WM OTACIbHBIX €r0 IYHKTOB
C KOHTpOJII WK 00 HMCTIOJHEHUH JOKyMeHTa Ha ums npencenarens THUK,
MOJITOTOBJICHHAS] OTBETCTBEHHBIM 32 UCIOJIHEHUE ¢ OTMeTKOM («Cornaceny,
«Paccmotpeny, «Ilpunsto») npencenarens TUK o npuHsTHUN UCTIOTHEHUS;

pemienne THUK, pacnopsibkeHue mpeacenaresis TeppUTOpruaibHON KOMUCCUU
M0 pe3yJbTaTaM HUCIOJHEHUS IOKYMEHTA;

OTBET Ha BXOASIINUN TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE€ JOKYMEHT OBbUI HampaBieH IS
paccMOTpPEHUs N0 CYIIECTBY IIOCTAaBJICEHHBIX B HEM BONPOCOB, U OTBETA
3asBUTEIIO;

HAlpaBJICHHE OOpallleHuss B JpYrue OpraHU3alMHh [JII PACCMOTPEHUS
0 CYIIECTBY IIOCTABICHHBIX B HEM BOINPOCOB M MOCIEAYIOLIETO
UH(GOPMHUPOBAHHUS aBTOPA O PE3YJIbTaTaX PACCMOTPEHUSI.

JIOKyMEHT HE CUMTAETCSI UICIIOJIHEHHBIM M OCTAE€TCSl HA KOHTPOJIE:

€CIIM OH HalpaBJsieTCsl B JAPYrM€ OpraHbl WIM OpraHu3anuu s
paccmoTpenus ¢ nenbio nonydenus TUK urpopmanuu, HeoOX0aUMON 1715
paccCMOTpPEHUs II0 CYLIECTBY IIOCTABJIEHHBIX B JIOKYMEHTE BOIPOCOB.
B cnyuae neooxomumoctu TUK urpOpMEUpYET 00 7TOM aBTOpa TOKYMEHTA;

€CIM OH HalpaBJsieTCsl B JAPYrA€ OpraHbl WM OpraHu3anuu s
paccMOTPEHUs MO CYLIECTBY NOCTaBICHHBIX B HEM BONPOCOB M OTBETA
3asBUTENIO0 ¢ mocieayromuM wuHpopmupoBanuemM TUK o pesymprarax
WCTOJIHEHUS,

eciM Ha HeM He crour oTMerka mpenceparens THUK o npunstan

HUCITIOJTHCHHA.
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2.10. PaGoTa ¢ BHyTPEeHHUMH JOKYMEHTAMHU

JlokymeHThl, paccMoTpeHHble Ha 3acemannu THUK, B ciywae ecim B xone
3acelaHdsl BHOCWIMCH W3MEHEHMs, JOJDKHBI ObITh J0paboTaHbl, a 3aTeM
MOJNKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

Cpox 10pabOTKM JOKYMEHTOB HE JIOJDKEH MPEBbIIATh TPEX pabouux JHEH
nociie JHsS 3acelaHusi, €CIM MHOW CPOK He ompeiesieH (eaepalbHbIM 3aKOHOM
u () 3akoHOM cyObekTa Poccuiickoit ®denepanuu, permamentom TUK wnum
HE OTOBOPEH HA 3aCEJaHuU.

[Ipu nopa®oTke AOKYMEHTa HCIOJHHUTENb BHOCUT B TEKCT COTJIACOBaHHbBIC
B X0/A€ 3acemaHuss u3MeHeHus. B ciywae npunatus  THUK  pemenus
0 HEOOXOAMMOCTH KOHTPOJISL 332 BBITIOJIHEHUEM PEIICHUSI €r0 TEKCT JOMOJIHAETCS
NYHKTOM, B KOTOPOM HAa3HA4arOTCS JIMIA, OTBETCTBEHHbIE 3a WCIIOJIHEHUE,
U OMPENIEIIAETCS CPOK UCIIOITHEHUSI.

JIOKyMEHT, TNOMJIEKAIIMK  MNOANUCAHWIO  (BKJIOYas  MPUIIOKEHUS),
BU3HUPYETCS MCIIOJIHUTEIIEM, OTBETCTBEHHBIM 3a €ro MOJIOTOBKY U JTOpalOTKY,
1 wieHoM THK, OTBETCTBEHHBIM 3a €r0 MOATOTOBKY.

JIOKyMEHTBI (BKITIOUAS MIPUIIOKEHHUS ), cojepKalme BOITPOCHI
¢buHaHCUpOBaHUS BBIOOPOB, obecmeueHus aestenbHocTH THUK, skcrmyaramuu
Y pa3BUTUSL CPEICTB aBTOMATHU3aIlMK, OOYYEHHsS OpraHu3aTOPOB BHIOOPOB
¥ YYaCTHUKOB M30MpATENIbHOTO Ipolecca, B 0043aTeIbHOM MOPSIIKE BU3UPYIOTCS
rinaBabpiM Oyxrantepom TUK (B coyuae ecniu TUK mmeeT craTyc 10puandeckoro
JIULA).

[Ipu HeoOxoaumoOCTH, B ClIydyae BHECEHHUS B JOKYMEHT COIJIACOBAaHHBIX
Ha 3acelaHuU U3MEHEHUH, OH Bu3upyercs y wieHoB THUK, BHecmnx Ha 3acenannu
COOTBETCTBYIOILLIME MTPEIITIOKECHUS.

Busel mpocraBisiroTcss Ha  OOOpPOTHOM  CTOPOHE IOCJIEIHEro JHUCTa
JIOKyMEHTa (pelieHus1, MPUI0KEHHs ) IO YCTAaHOBJICHHOU dopme.

Hcnonnurens cleautT 3a KOMIUIEKTHOCTBIO MPWIATaeMblX K PELICHHUIO

AJOKYMCHTOB H paclojaract HX B TOM IIoCJICA0OBAaTCIBHOCTH, B KOTOpOﬁ OHH
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YIOMHUHAIOTCS B TEKCTE, a TAKXKe MPOCTABIACT BU3Y Ha OOOPOTHOM CTOpOHE
KaXXJOT'0 JIUCTA PEUICHUS U IPUIOKEHUN K HEMY.

Ecnu Bompocsl, conepxaimuecs B pemeHun THUK, kacaroTcs AesTeIbHOCTH
OJIHOM WJIM HECKOJIBKUX CTOPOHHUX OPTraHU3aluil, K JOKYMEHTY IPUIAraeTcs JUCT
COTIJIACOBAHMS, B KOTOPOM YKa3bIBAETCSA HAMMEHOBAHUE OpraHu3alvu, JOJKHOCTD,
MHULIMAIBI U (QaMuinsg JODKHOCTHOTO JIMIA, C KOTOPBIM JTOT JOKYMEHT
COTJIACOBAH, U CTABUTCS €r0 JIMYHAS MOJIMUCH.

CornacoBanue MoxeT 0hopMISITECA Ha TocsieiHeM yucte pemenns TUK.

K odopmienHomy s MOANMUCAHUS PEIICHUIO HCIOJHUTENb MpUjIaract
CIIUCOK JIOJPKHOCTHBIX JIMIl (OpraHu3ainii), KOTOPHIM HAIpaBJsieTCs pelIeHUue
TUK.

B cniucok BrIO4aroTCs Jiniia, KOTOpble OyAyT 3a/eliCTBOBAHbI B peaanu3aliuu
OPUHATOTO JOKYMEHTAa WM JIOJDKHBI OBITh MPOMH(POPMHPOBAHBI O €T0
COJIepKaHUH M KOTOPBIM 3TOT IOKYMEHT JOJKEeH OBITh pa30CciaH.

Coucok  pacChUIKM  JOKYMEHTOB  TOJIIKCHIBAETCS  UCIIOJIHUTEIEM
u yrBepxkaaercsa npeacenarenem THK.

OdopmIleHHBI KOMIUIEKT JIOKYMEHTOB (pelieHue, 00O3HAYeHHBIE B €ro
TEKCTE NPUJIOKEHHUS, CHUCOK PACCHUIKU) UCTIOJHUTEID MEPEIAeT OTBETCTBEHHOMY
3a MOJATOTOBKY 3aceIaHus A MPOBEPKU MPABUIBHOCTH OPOPMIICHUS JOKYMEHTOB
U TOCJHEAYIOLIET0 MX IPEICTaBICHUS Ha IOAINCH MNPEACEHATEN0 U CEKPETApIo
THK. Pemenue noanuceiBaeTcs npeacenareneM u cekperapem THUK.

Ecmu Ha 3acenannu THUK mpencenarenbCTBOBA 3aMECTUTEND MTPEICENATEIIS
TUK, cexperapp THUK wnnu onun u3 wienoB THUK ¢ nmpaBom pemaromero rosoca,
a Taxxke ecnu nosHomouns cexkperaps TUK ocymecTsisin ogun u3 uineHos THUK
C MPaBOM pELIAOLIET0 TOJ0Ca, TO TMOAINWCH B TMPOTOKOJE, HA PEUICHUH
0 OPMIISIOTCS CIAEAYIOMNUM 00pa3oM:

«3aMecTUTeNb TpeAceAaTeNsi TEPPUTOPUATBLHON KOMHCCHU» — B Cly4ae
BpeMeHHOr0 oTcyTcTBUs npeacenarens TUK;

«Mcnonustomuii 00s13aHHOCTU TIpeACceaaTeNsl TEPPUTOPUATBHON KOMUCCUU»

— B CJydae BPEMEHHOrO OTCYTCTBHS 3amecturenss mpencenarens TUK mpu
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Hanuuuu pemienus THUK o Bosnmoxkenuun Ha cekperaps THUK nubo omgHoro
n3 wieHoB THUK ¢ mpaBoM pemaroniero rojgoca nonHomounit npeacenarens THUK;

«McnonHsomuid 00513aHHOCTH CEKpeTapsl TEPPUTOPUATBHON KOMHUCCUU» —
B Clly4ae Haiauuus pacnopspkeHuss npencenarens THUK wnm  uenonHsAromero
obsi3anHoctu mpeaceaatenss TUK o Bosnoxenuun Ha ogHoro u3 wieHoB TUK
C IPABOM peIIAoNIero rojioca noaHomounit cexkperaps THUK naubo npu Hanuuuu
pemennst TUK o Boznoxkenun Ha ogHoro u3 uieHoB THUK ¢ mpaBom pemaromiero
roJjioca nonHomouuii cekperapss TUK.

[Tocne moanucanus pelieHus perucTpupyroTcs npeceaaTeneM (CeKperapem
WIH TPaXIAaHCKUM CIy’>KallliM, OTBETCTBEHHBIM 3a BEJEHUE JEeJIONPOU3BOJICTBA)
TUK ¢ ucnonb3oBaHueM perucTpaiioHHon (opmbl. Ha qokymMeHTax W cruckax
PACCBUIKU MPOCTABIISETCS PETUCTPALIMOHHBIA HOMED.

Pemiennss  HyMepyroTcss B XPOHOJIOTHUYECKOW  MOCJIEAOBATEIBLHOCTH
B npezenax cpoka nosiHomounii THK.

VYKkazaHHBIE BBIIIE PEKBU3UTHI BHOCATCS B PETUCTPAIIMOHHYIO (opMmy.
B ciiywae wucnonb3oBanus I «/lemo» K  perucTpallMOHHOM  KapTOYKe
HPUKPEIUISETCS TEKCT JMOoKyMeHTa B (opmate, coBmectumMom ¢ I10O Microsoft
Office, u oaekTpoHHBIE 00pa3 gokymenta B ¢opmare Adobe PDF (mpwu
HEOOXOJMMOCTH), a TaKKe JENaeTCs CBSI3Ka C JOKYMEHTaMH, IMOCTY>KUBIIUMH
OCHOBAHHEM JIJISI pACCMOTPEHUS Bompoca Ha 3acenanun TUK.

Pa3penienne Ha TUpa)KUpPOBaHHE JOKYMEHTOB B HEOOXOIMMOM KOJIMYECTBE
naer npexacenareab THUK.  JIokyMeHTBI THpaXuUpyrTCs  OTBETCTBEHHBIM
3a IOATOTOBKY 3acelaHus B COOTBETCTBHM CO CIMCKOM PACCBUIKM, Ha KaXKIOU
KONMM  JOKYMEHTa IPOCTABISAETCS  II€4aTh, YAOCTOBEPAIOIIAs  NOANUCH
npeacenatrenss TUK u cekperaps TUK (6e3 BocipousBeieHHs TOAMKUCEN ).

Komusa pemenns THUK HampamseTcs rpakIaHuHYy B Ciydae, €CIHA €ro
oopamennie B TUK mocmyKumo OCHOBaHHMEM JUIsl PAcCMOTPEHHUS BOIMpOca

Ha 3acenannu TUK.
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2.11. M3roToBiieHne W MHCHOJb30BaHue mnedared u mramnoB TUK
u YUK

Jns ynocTtoBepeHus: MOMJIMHHOCTA JTOKYMEHTOB WJIM COOTBETCTBUSA KOIHM
JIOKYMEHTOB MOJIMHHUKAM HCTOJb3yeTCs NevyaTh n30upareabHOd KoMuccuu. s
MPOCTABJICHUS OTMETOK O  TMOJY4YE€HHH,  PETUCTpPAlUU  JTOKYMEHTOB
B U30UPATEIHbHON KOMUCCUHM MOTYT UCIIOIB30BATHCS IITAMITHI.

Ba:kHo 3HATH: U3rOTOBJICHUE TIEYATH U IITAMIIOB U30UpaTEIbHON KOMUCCUU
ocyliecTBisieTcsl n3dupaTesnbHOM Komuccueil cyObekTa Poccuiickoit denepanun
B COOTBETCTBUHM € OOpa3IlOM U ONMHCAHUEM, YTBEP>KIESHHBIMU TOCTAaHOBJICHUEM
MK Poccuwn.

[Teyatp wW30WpaTEeNbHOM KOMHCCHU TIPOCTABISETCS Ha IPOTOKOJIAX
00 UTOrax TOJOCOBaHHWSA, Ha KOMMUIX PEIICHUH HW30UpaTeIbHON KOMUCCHH,
Ha MaKeTax MpU OTIpPaBKe JOKYMEHTOB, NMPU O0QOPMIICHUHU JOKYMEHTOB Ha MPUEM
TOBAPHO-MAaTEPUAIIBHBIX LICHHOCTEH.

[leyaTr wu30MpaTeTbHONM KOMHMCCHHM IIOCJI€ OKOHYAaHMS H30UpaTeIbHOM
KaMITaHUM JI0JDKHA XPAHUTHCS B HAJIEKHO 3aKPHIBAEMOM M OT€YaThIBAEMOM celide
i Metaummaeckom 1mkady B THUK.

IIpencenatens YUK B mnepuoa mNpoBeacHUS BHIOOPOB OCYIIECTBIISIET
KOHTPOJIb 32 NMPAaBUJIbHOCTBHIO XPAaHEHHS W HCIIOJb30BaHus medarerd YUK, 3atem
IIepelacT NeyaTh Ha XPaHEHUE B BBILIECTOSIYI0 KOMUCCHIO.

CBepka HalWuyusg MeYaTel M IITAaMIIOB OCYIIECTBISIETCS NpeaceaaTesiemM
TUK omun pa3 B rox. Illpumegmue B HErogHOCTh II€YaTH H  IITAMIIbI
YHHUUYTOXKAKOTCS, O YEM COCTABJISIETCS aKT, @ B )KypHAJIC y4eTa Me4aTed U MITaMIIOB

CTaBUTCA COOTBCTCTBYIOIIAA OTMCTKA.
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2.12. HomenkaaTrypa  Jej. XpaHeHHe  [IOKYMEHTOB, Ilepegadya
UX B apxuB. Opranm3anusi M NOPAAOK YHUUYTO:KeHHs: NokymeHTamuum THUK
B CBSI3M C MCTEYEHHEM CPOKOB XPAaHEHUS B COOTBETCTBHUM C JACHCTBYHIUUM
3aKoHoaaTeJbcTBOM Poccuiickon ®enepanuu

Homenknatypa nen npenHasHaueHa s (OPMUPOBAHMS HMCHOJHEHHBIX
JOKYMEHTOB B [I€Jla, CHCTEMaTH3allMM W Yy4yeTa [eJl, OIPEIEICHUs CpPOKOB
WX XpaHEHHS.

B HOMeHKknaTypy Jen BKIIOYAKOTCS 3arojOBKHM JI€N, OTPa)KarollHe BCE
JOKYMEHTHPYEMbIE€ YHaCTKU PaOOThl MU30MPATETHLHON KOMUCCHUHU.

3arojoBOK JIefla JTOJDKEH YETKO OTpPa)kaTb OCHOBHOE COJEP/KAHHME U COCTAaB
nokyMmeHToB. He nomyckaercsi ymnoTpeOjieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 000OPOTOB.

IIpu cocraBieHMM HOMEHKJIATypbl [J€l CIEAYyeT pPYKOBOACTBOBATHCS
[lepeuHeM THUIIOBBIX YIPABJICHYECKUX APXMBHBIX JTIOKYMEHTOB, OOpa3yIOLIUXCS
B [IPOIIECCE  NIESITENBHOCTH TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpAaBJIEHUsI W OpraHu3aluil, C YyKa3aHUEM CpPOKOB UX XpaHEHWUS,
YTBEPKJIEHHBIM TpuKazoM denepanbHOro apXMBHOrO areHTcTBa oT 20 mexadps
2019 roma Ne 236 (manee — IlepeueHb), MopsAKaMH XpaHEHHS U MeEpenadu
B ApXUBBI JIOKYMEHTOB, CBSI3aHHBIX C MOJATOTOBKOW M TPOBEIEHHEM BHIOOPOB,
yrBepxkaeHHbIMH  [{UK Poccum w  wm3bupatenpbHON KOMHCCHEH CyObekTa
Poccuiickoit Oenepanuu, HOMEHKJIaTypamMu el TUK u YUK
3a IPEAIECTBYOIIUE TOBI.

Ba:xHo 3HaTh: HOMeHKIarypa nen YUK cocrasisierca cekperapem YUK,
corimacoBeiBaeTcss ¢ TUK wu yrBepxknaercs mpencemarenem YUK, B cioydae
BO3HUKHOBEHHUS HOBBIX €] OHH JONOJHUTEIBHO BHOCSATCS B YTBEPKICHHYIO
HOMeHKIarypy aen. Homenkmarypa nen TUK Ha npeacrosmuii KaneHIapHbIA 01
yTBepxkaaerca mnpencenarenem THMK w He pexe OgHOro pasa B MATh JIET
COTJIACOBBIBAE€TCSI C TOCYIJAapCTBEHHBIM apXuBOM cyObekTa Poccuiickoit

CDeIlepaHI/II/I HJIM MYHUIUIIAJIbHBIM apXHUBOM.
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[To oxOHUYaHUM KaXAOT0 KAIEHAAPHOT'O rojla B KOHIE HOMEHKJIATYPHI eI
COCTaBJISIETCA MTOTOBas 3alKCh O KOJUYECTBE 3aBEJACHHBIX JieNl (TOMOB, 4acTei)
OT/AEJIBHO MTOCTOSSHHOTO U BPEMEHHOTO XPAaHECHUS.

Cpok xpaHEHHS TOKYMEHTOB YKa3bIBAECTCS B HOMEHKIIATYPE €] CO CChUIKOM
Ha COOTBETCTBYIOIIYIO CTaTbio llepeuHss WM Ha MOYHKT COOTBETCTBYIOIIETO
[Topsinka XxpaHeHHs ¥ NIEpEJavn B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOM
U TIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Ucuncnenue CPOKOB XpaHEHHUs JIOKYMEHTOB, 3aKOHUYECHHBIX
JETONPOU3BOICTBOM B TEKYIIIEM IOy, HAUMHAETCS ¢ | SHBaps CIEAYIOMIEro roja.

3aKOHUYECHHBIE JETOMPOU3BOICTBOM JIOKYMEHTBI odopmIISIIOTCS
U CITMCHIBAIOTCSA TIpeJiceaaTesieM U30upaTeIbHOM KOMHUCCUU B Je0. VcroaHeHHbIe
JIOKYMEHTBI  (OPMUPYIOTCSI B Jiela B COOTBETCTBHM C  YTBEPXKICHHOMU
HOMEHKJIATYpPOH JIEII.

He nomyckaercs momenieHue B JI€JI0 TOKYMEHTOB, COAEPKAHUE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY J€a.

[Tpu BKiIIOYEHHH B €0 (aKkCcorpaMMBbl JIEJaeTcsl €€ KCePOKOMUs, KOTopas
nonmuBaercs B geno.  [lommuHHUK — (dakcorpaMMbl  YHHUYTOXKAETCS
C IPOCTaBJICHUEM Ha KCEPOKOIMMHN OTMETKH 00 YHUUYTOKECHHH.

B neno BKkIOYArOTCA BCE AOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE
C IPWIOKEHUSIMU, YKa3aHHBIMM B TEKCTe JOoKyMeHTa. Ilpm orcyrcTBUuM
MPUIOKEHUH, YKa3aHHBIX B TEKCTE JOKyMEHTa, Mpejceaaresb OO0 CeKpeTaph
n30UpaTeNbHOW  KOMHCCHMM  00si3aH  clIenaTh  3aluch Ha  JIOKYMEHTE
00 WX MECTOHAXOXKJCHUH.

[TpoTokomnsl 3acemanuii M30MpaTEbHON KOMHCCHH PACIIOaraloTcs B Jeie
[0 XPOHOJIOTMM B TMOPSAJKE BO3PACTAHHS HOMEPOB. J[OKYMEHTBI K 3aCEIaHUIO
n30UpaTeNbHOW KOMHCCHUU TOMEMIAIOTCS TOCJI€ COOTBETCTBYIOIIETO MPOTOKOJIA.
B nene «llepenucka» ucxoasmuil (OTBETHBIM) JOKYMEHT MOMENIAETCA MOCIe
BXOJSAIIETO.

OO6parieHusi rpaxaaH U JOKYMEHTHI MO MX PACCMOTPEHUIO (HOPMUPYIOTCA

B OTZeNbHBIC aena. Kaxkmoe oOpalieHue M BCe TOKYMEHTHI 110 €r0 PaCCMOTPEHHIO
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COCTaBJIIIOT B JIeJ€ CaMOCTOSITENIbHYIO TPYIIy U paclojararoTcs B ajn(aBUTHOM
MOPSAJIKE MO NMepBbIM OyKBaM (paMUIUil aBTOPOB 0OpaIeHHil.

3a COXpaHHOCTh JOKYMEHTOB M JI€JI OTBETCTBEHHOCTh HECET NPEACENATENb
M30UpaTeIbHON KOMUCCHUH.

[lo uroram mnpoBeAeHHUs TOJOCOBAaHUA W TOJICYETA TOJIOCOB H30Uparenei
YUK nepenaer B TUK Ha xpanenue:

v nmepBelii  dK3eMiuiap mporokosa YMK 06 wrorax  roaocoBaHHS
Ha U30MpaTeIbHOM y4acTKe U MPUIIOKEHHbBIE K HEMY JIOKYMEHTHI;

v BrOopoil  sK3eMiuip mporokona YHWK 06  wWrorax  rojocoBaHHs
Ha U30MpaTeIbHOM  y4acTKe M 3aBEpEHHbIE  KOMUU  JOKYMEHTOB,
NPWIOKEHHBIX K MIEPBOMY SK3EMILIIPY MPOTOKOIIA;

v’ Memky (KOpoOKH) ¢ yIIaKOBAaHHLIMU B HUX M30MPaTEIbHBIMU OIOJIIIETCHIMHU,
CIIUCKOM u30upaTelied W MHOW H30MpaTeNbHOW JOKyMEHTanue (B ToM
qyclie CINHUCKU HaOmonarened, HWHBIX JIMI, B OTHOIIEHUHU KOTOPBIX
IPEeIyCMOTPEHO MPaBO MPHUCYTCTBOBATh HA M30MpATEIHLHOM YYacTKe MpH
IIPOBEJAECHUU, YCTAHOBJIEHUU UTOT'OB TOJIOCOBAHUA);

v nevars YUK;

v/ JleNia COTJIacHO YTBEPKIEHHON HOMEHKIATYPE JEIL.

Jlena ¢ [OKyMEHTaMH NOCTOSSHHOTO M BPEMEHHOTO XPAaHEHHs COTJIACHO
yTBEPAKICHHOM HOMeHKIaType aen nepenatorca Y UK B TUK mo akry.

Ha o0noxky nena HakienBaeTCsi COOTBETCTBYIOIIAsl ATHKETKa. B kaxmoe
JI€J10 BKJIAJBIBAETCS OIUCH TOKYMEHTOB.

Baxno 3Harb: VYHWK cocrtaBiasieT CBOAHYHO ONHWCh  CHABAE€MBIX
n30upaTeIbHBIX JOKYMEHTOB B JIBYX JK3eMIUIApax (OJMH 3K3EMIULIp MepeaaeTcs
B THK, BTOpOI1 OcTaercs B YUK).

JIns paccMOTpEeHHMs NPOEKTOB HOPMATUBHO-METOIMYECKHUX JTOKYMEHTOB
10 BOIIPOCAM JICJIONPOU3BOJICTBA M APXMBHOTO J€Ja, OIMCEN JAeN MOCTOSHHOIO
u BpemeHHoro (10 ner u Oosiee) XpaHEHHs, AKTOB Ha YHUYTOXKEHHE eI
Y JTOKYMEHTOB, HE HMEIOIIMX HAayYHOM LEHHOCTH M IPAKTUYECKOIO0 3HAYCHMS,

pemenuem TUK wmim pacnopsixenuem npencenarens THUK co3maercsa skcneptHas
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KoMuccud. B ee GpyHKIMN BXOAUT pacCMOTPEHHE U 0JJ0OpEHNE HOMEHKIIATYPHBI J1€7
THUK. B cocrtaB 3kcriepTHOM KoMuccuu BKIrodarorcs wieHsl THUK, rpaxknanckue
cinyxamue anmnapata THK, mo cornacoBaHuio — paOOTHUKH T'OCYJAapCTBEHHOTO
apxuBa cyobekTa Poccuiickoit denepanuu mim MyHUIUIIATBHOTO apXUBa.

JIOKYMEHTBI, YTpPAaTHBIIHUE IPAKTUYECKOE 3HAYEHHE U HE HMEIOIINUE
HUCTOPUYECKON WM HAYYHOM LIEHHOCTH, 10 MCTCYECHUU YCTAHOBJIEHHBIX CPOKOB
XpaHEHM MOJIEkKAT YHUUTOKECHUIO 110 aKTy.

Ilepemaya nem  DOCTOSSHHOTO  XpPAaHEHUsT B apXUB  OCYIIECTBIISIETCS
NOCAMHUYHO II0 YTBEPXKIACHHBIM OKCIIEPTHOM KOMHUCCUEH ONUCAM  JIell
IIOCTOSIHHOT'O XpaHEHMUS.

BaxHOo 3HaTh: CPOKM XpaHEHUs AIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT
CpOKaM XpaHEHUsl aHAJOTMYHBIX JIOKYMEHTOB Ha OyMaXHOM HOCHUTEE.
DKcnepTru3a LEHHOCTH JJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS B OOIIEM
HOpSiAKE, YCTAHOBJIEHHOM Ul JOKYMEHTOB Ha OymaxkHoMm Hocutene. Ilocne
UCTEYCHUsI CPOKAa, YCTAHOBIEHHOIO [UIA XpPAaHEHHs  DJIEKTPOHHBIX  JIEl,
HA OCHOBAaHMM aKTa O BBIJEICHUM UX K YHUUYTOXEHUIO, YTBEP)KICHHOIO

nmpeaceaaTrciicCMm TI/IK, YKa3aHHBIC 3JICKTPOHHBIC ACJIa IMOAJICKAT YHHUITOXKCHUILO.



